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Dear XIS Secondary Students and Families,

Welcome to the school year 2025-26, it is a pleasure to
serve as your secondary principal and | am excited to be
starting my second year. In this handbook, you will find
information about our programs, policies, and
procedures at XIS.

There have been some minor revisions from the 2024-
2025 handbook. There have been some updates to
reflect changes in assessment, personnel, added information about athletics and activities
participation and more information about student clubs.

As your principal, | am looking forward to building a shared partnership that is centred in
exceptional student learning with our aspiration that we are all empowered, prepared, and
confident community members.

If you have any questions or concerns, we encourage you to contact the school directly.

Sincerely,

QAL

Cal Stuart
Secondary School Principal

Contact Information for Xiamen International School
Main Office: +86 0592 625 6581
info@xischina.com.cn
262 Xingbei San Lu, Xinglin, Xiamen 361022 PRC
http://www.xischina.com
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1 Xiamen International School
1.1 Background

Xiamen International School (XIS) is a private, non-profit, Pre-Kindergarten through Grade 12
school located on the southeastern coast of the People’s Republic of China (PRC), approximately
20 kilometers from the island of Xiamen. The school is situated on the mainland in the Xinglin
district, which is connected to Xiamen Island by bridges.

Xiamen International School was established in 1997 by the Xiamen Municipal Government, Kodak,
Mrs. Yang, and Dr. Bill Brown to offer schooling for children of expatriates residing in the Xiamen
area. Xiamen International School is the first international school in Fujian Province to be legally
authorized by the P.R.C. Education Ministry to accept children from the expatriate community. The
school has been accredited multiple times by the Western Association of Schools and Colleges
(WASC) as well as multiple authorizations by the International Baccalaureate Organization (IBO).

There is a seven-member board of directors composed of former Xiamen Municipal Government
officials, local educators, Mrs. Yang, and a parent appointed by the school’s board of directors. The
Head of School directs operations with the assistance of a deputy headmaster (leading ancillary
support staff and liaising between the school and the local government) and an elementary and a
secondary principal.

Xiamen International School is a purpose-built school facility located on 8 acres of land in a suburb
of Xiamen. The Xiamen Municipal Government donated the land for the school and guarantees its
financial stability. XIS represents a major pillar in its strategy to attract foreign investment to the
area. The school facility consists of three connected buildings housing all enrolled students from
pre-kindergarten to grade 12. In addition to the well-resourced general classrooms, XIS students
enjoy three art studios, two IT labs, a design lab, a 3-D printer lab, three music rooms (with several
practice rooms attached), and three science labs. A large library, serving the XIS community, holds
over 30,000 volumes. Nestled next to the library, on the ground floor of the elementary school
building, is the newly constructed early childhood center with an adjacent free-play outdoor
center.

On the east side of the XIS campus are a full-sized soccer pitch, several outdoor multi-sport courts,
a track, and a tennis court. On the top level of our facilities are our air-conditioned gymnasium and
a heated indoor swimming pool.
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1.2 Mission Statement and Core Values
Mission Statement

At XIS our mission is to inspire and develop confident, knowledgeable students who enjoy lifelong
learning, demonstrate global awareness, and contribute compassionately to the world around
them.

Core Values

Community - By showing care, kindness, and respect in a close-knit learning environment, the
members of our community gain confidence to take on challenges, lead, and positively impact XIS,
Xiamen, and our global communities.

International Mindedness - By valuing and embracing diversity in all forms, we become citizens of
the world who are prepared to meet the challenges of an ever-changing landscape and who
contribute to making the world a better place.

Balanced Learner - When approaching learning holistically, we acknowledge the entire person—
the physical, emotional, social, intellectual, and artistic, thereby nurturing balance in life and
learning.

Character - By acting with honesty and integrity, both virtues of character, we cultivate a life-long
commitment to self-reflection and responsibility.

Lifelong Curiosity - At the heart of everything we do is learning in ways that promote natural

curiosity and enjoyment of learning through authentic, inquiry-based, creative, and project-based
learning experiences.
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1.3 IB Learner Profile

XIS is an IB World school offering the International Baccalaureate at three levels:

e Primary Years Program (PYP)
e Middle Years Program (MYP)
e Diploma Program (DP)

The IB Learner Profile is a central component of all academic programs.
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IB learner profile

The aim of all IB programmes is to develop internationally minded people who, recognizing their
common humanity and shared guardianship of the planet, help to create a better and more peaceful world.

As IB learners we strive to be:

INQUIRERS

We nurture our curiosity, developing skills for inquiry and
research. We know how
We learn with enth
throughout life.

KNOWLEDGEABLE
We develop L ing, exploring
knowledge range of disciplines. We engage with issues
and ideas that have local and global significance.

THINKERS

We use cr | and creative thinking
responsibl

making reasoned, ethical decisions.
COMMUNICATORS

We express ourselves confidently and ¢
one language and in many

listening carefully to the pers

groups.

PF\INCIF‘L[D

n and sustain our love of learning

ills to anal and take

and honesty, with a strong sense of fai

ct for the dignity and rights of pFﬂ-plF

P
ywhere, We 'tak(-: responsibility for our actions and their
nsequences.

arn independently and with others.

OPEN-MINDED
We critically appreciate our own cultures and personal histories, as
| as the values and traditions of others. We seek and evaluate a
f points of view, and we are willing to grow from the

ch uncertainty with
cindependently and co a
a innovative strategies. We are resourceful and resilient in the
face of challenges and change.

BALANCED
We understand the importance of balancing different aspects of
our lives—intel notional—to achieve
being for oursel ecognize our interdependence
h other people and with the ..n.-._.lrl d in which we live.

REFLECTIVE

We thoughtfully co er the world and our own ideas and

The IB learner profile represents 10 attributes valued by IB World Schools. We believe these attributes, and others like
them, can help individuals and groups become responsible members of local, national and global communities.

Baccalaureate
imtenational
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1.4 School-Wide Learner Outcomes (SLOs)

11

XIAMEN SCHOOLWIDE LEARNER

INTERNATIONAL

S OUTCOMES /ATLS

Students will become critical, creative, and reflective THINKERS who:

» Analyse and evaluate issues and ideas.
» Generate novel ideas and consider new perspectives.

Use skills and knowledge in multiple contexts.
* Use thinking skills to reflect on the process of learning.

Students will become multi-literate, effective COMMUNICATORS who:

» Are capable listeners, interpreters, and speakers.
* Read, write, and use language to gather and communicate information.
« Communicate using technology to gather, investigate and share information.

Students will become empathetic and respectful COLLABORATORS who:

» Develop positive interpersonal relationships;
» Acknowledge others’ ideas and perspectives.
* Actively contribute to group outcomes and goals.

Students will become mindful, resilient, and RESPONSIBLE LEARNERS who:

* Manage time and tasks effectively.
 Use strategies that manage states of mind.

Students will become ETHICAL RESEARCHERS who:

* Plan, gather and record data, synthesize, interpret, evaluate and communicate
information.
* Interact with media to use and create ideas and information.

* Ethically use information to communicate about local and global issues.

Empowered. Prepared. Confident.




XIS Secondary School Student Handbook 2023-2024

1.5 Student Rights and Responsibilities

The IB Programme aims to develop internationally minded people who, recognizing their common
humanity and shared guardianship of the planet, help to create a better and more peaceful world.
As members of the XIS community, all students have certain rights and responsibilities. All students
are expected to abide by these expectations and to "do unto others as you would have them do

unto you."

Student Rights

Student Responsibilities

|. Respect
| have the right to be respected as an
individual.

Therefore, | expect respectful treatment from
others and acceptance by others. | expect not
to be hurt, ridiculed, or subjected to gossip.

| have the responsibility to show respect to
everyone.

Therefore, | will be respectful, considerate, and
supportive of everyone at school. | will not
participate in name-calling, gossiping, teasing, or
intimidating others.

Il. Learning Environment

| have the right to learn to the best of my
ability. | have the right to a good learning
environment.

Therefore, | expect to have my lessons taught
well in a productive class setting.

| have the responsibility to do my best work and
help others do their best.

Therefore, | will listen and follow directions, ask for
explanations when | need help, disturb no one in
class, arrive at class on time, and turn in neat,
carefully planned, completed work.

lll. Expression
| have the right to respectfully express myself.

Therefore, | expect to share my ideas with
others and discuss my problems with people
in positions of authority.

| have the responsibility to support the rights of
others to express themselves and to express
myself appropriately.

Theretfore, | will listen politely when others are
presenting or sharing their ideas and show respect
for others” work.

IV. Property
| have the right to have my property and the
property of others treated with respect.

Therefore, | expect my property to be safe
and left undisturbed by others.

| have the responsibility to respect my own and
other people’s property.

Therefore, | will use school property in a manner
for which it was designed and handle other
people’s property only with their permission. | will
keep my property where it belongs, in a safe and
organized manner.

12
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Student Rights

Student Responsibilities

V. Safety

| have the right to a physically safe school
environment.

Therefore, | expect to move throughout the
school without being disturbed or concerned
for my safety.

| have the responsibility of acting safely.

Therefore, | will move from class to class without
pushing, shoving, running, or bothering others. |
will exercise common sense and play in a manner
that does not endanger others. | will recognize the
danger of “play fighting” and will choose not to
engage in it.

VI. Sportsmanship

| have the right to play in an environment
where everyone uses good sportsmanship.
Therefore, | expect to be included in activities
and to have my turn with school equipment.

| have the responsibility to be a good sport.

Therefore, | will let everyone participate in
activities, share equipment with others and play
fairly. | will settle differences without losing my
temper, name-calling, swearing or fighting.

VII. Safe Transport
| have the right to safe and respectful
treatment on the school bus.

Therefore, | expect to have a calm and orderly
entry, ride and exit on the bus.

| have the responsibility to follow all bus rules and
regulations and to always respect the right of
others to a safe and orderly journey

Therefore, | will not enter, ride, or exit the bus in
any way which disturbs the right of others to a safe
and orderly journey.

VIII. Conservation
| have the right to a clean environment that is
respected by its inhabitants.

Therefore, | expect to inhabit a clean school
where everyone respects and makes efficient
use of their resources.

| have the responsibility to respect the school
environment and to help protect and conserve the
resources at my disposal.

Therefore, | will not litter. | will not waste school
supplies. | will recycle as directed and try to save
energy by turning off lights and other electrical
appliances when not needed.

13
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2 General Information
o
2.1 Secondary School Directory

School Main Office 262 Xingbei San Lu
Xinglin, Xiamen 361022
+86 592 625 6581

Head of School Inna Klein innaklein@xischina.com.cn
Secondary School Office +86-592-6256581-126
Principal Cal Stuart calstuart@xischina.com.cn
Secretary Myra Chen myrachen@xischina.com.cn

IB MYP Coordinator Laura Bell laurabell@xischina.com.cn

IB DP Coordinator Jacob Wagner jacobwagner@xischina.com.cn
Counselor Paula Zhou paulazhou@xischina.com.cn
Athletics Director Ed Go edmundgo@xischina.com.cn
Service-Learning Coordinator Juby Liao jubyliao@xischina.com.cn
Technology Coordinator James Gleeson jamesgleeson@xischina.com.cn

2.2 Social/Emotional Concerns

XIS counselors have extensive training and experience in helping students who are struggling with
social/emotional issues. The Secondary counselor works in confidence with students to help
identify and implement strategies to deal with issues affecting personal life and interactions with
others. If you need someone to talk to in a supportive, trusting setting, please contact Ms. Terrey
Hoosain. If you know of someone else who could benefit from this, please encourage them to
reach out.

2.3 Perceived Problems with a Teacher, Coach, or Course

Students who approach and solve their problems develop more positive self-esteem and will be
better prepared to face future challenges.

Examples of Perceived Problems:

e My teacher always gives me low scores

e | can't understand my teacher

e My teacher ignores me / picks on me

e My teacher makes comments | find inappropriate
e My teacher never provides feedback on my work
e My teacher scares me

e | find this subject boring

e My coach is unfair
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We always want to be optimistic but there will certainly be times you think that things could be
going better in school. If your situation does not improve, you need to be proactive and advocate
for yourself to fix it.

Where to start

e Don't wait for perceptions or concerns to get better without intervention. They rarely do;

e Approach your teacher directly and as soon as possible. It is a good idea to talk through
what you are going to say with your parents, a counselor, or another adult you trust;

e |dentify what is bothering you and be very specific in establishing what it is that has made
you feel this way. Talking like this with an adult may be enough to resolve the situation;

e Consider writing a statement that tells your teacher how you feel and why. For example:
o "l feel | am not learing since my grades are so low. How can | improve?”

o "l don't understand the work we are doing in class and even when | ask for help, |
still do not understand, | am keen to get better. What do you suggest?”

o "l feel it was unfair that my work is very similar to another person's, but | scored
lower. Can you please explain what | need to do to improve?”

How to meet
e Be respectful at all times. This is an expectation;

e Let your teacher know in advance that you want

to speak with them when they have time. Pick an
appropriate time to address your teacher. This is
vital;

e Do not raise the issue during a lesson in front of
your classmates;

e Listen carefully to the answers given. You should
be able to explain the conversation to your
parents. If you do not understand, ask the
question again politely. Write down the answers
given.

Happily, most problems are resolved without the need for a formal meeting. There may still be
times where further discussion is necessary or you would like a counselor, the principal, or another
adult to help you. Open communication is important so do not hide details from anyone involved.
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If you are still concerned, let your teacher know this as they too will want to work towards a long-
term solution. Make sure you keep talking.
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2.4 Channels of Communication

ManageBac

XIS uses the ManageBac software platform to track attendance, behavior, and academic
performance. All report cards and MAP assessment results are also published through
ManageBac. Students use ManageBac to track learning, keep track of upcoming assessments, and
submit assignments. XIS encourages your parents to use ManageBac to continuously track the
progress of students by viewing assignment feedback and other information provided by teachers.

MS Teams

MS Teams is primarily used by teachers to communicate information to students. Teams can be
used to send messages, distribute files, and make video calls. Meetings through MS Teams are the
default method of classroom instruction during periods of online learning when the campus is
closed. MS Teams is also used to conduct information webinars for parents, parent conferences,
and meetings. Students can use MS Teams to chat with each other and their teachers. The
language and tone of all chats should be similar to that of student conversations in the classroom.

Email

All faculty, staff, and students have a name@xischina.com.cn email address. Parent email
addresses can be accessed through ManageBac and the Open Apli software system that is used to
manage student information. Any communications sent by email (ManageBac notifications,
Newsletters, etc) rely on the Open Apli database so parent email addresses must be current.
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2.5 Who to contact

Topics | should ask.... Contact Information
Myra Chen myrachen@xischina.com.cn
Absences & Attendance Secondary Office +86-592-6256581-126
Julia Su juliasu@xischina.com.cn

Admissions

Admissions Coordinator

+86-592-6256581

Lu Gang . S

After School Programs (APs) Activities Coordinator reggielu@xischina.com.cn

. Ed Go L

Athletics Athletics Director edmundgo@xischina.com.cn
Julia Su juliasu@xischina.com.cn

Address Change Admissions Coordinator +86-592-6256581

Bus T tat Wendy Lin wendylin@xischina.com.cn

us fransportation Transportation Coordinator +86-592-6256581

Julia Su juliasu@xischina.com.cn

Certificate of Enroliment

Admissions Coordinator

+86-592-6256581

Counseling & College
Applications

Paula Zhou
Secondary Counselor

paulazhou@xischina.com.cn

Courses and Homework

Individual Teachers

See faculty directory

T Cal Stuart calstuart@xischina.com.cn
Discipline .
Secondary Principal +86- 198-59203122
. L Vickie Cai e
English Language Acquisition ESL HoD vickiecai@xischina.com.cn
Linda Lin

Finances and Tuition

Finance Director

lindalin@xischina.com.cn

Grades & Reports

Individual Teachers

See faculty directory

Graduation

Cal Stuart
Secondary Principal

calstuart@xischina.com.cn
+86- 157-11551076

Health Information Mary Yang maryyang@xischina.com.cn
School Nurse
, Jacob Wagner . L
IB Diploma Programme B DP Coordinator jacobwagner@xischina.com.cn
Laura Bell

IB Middle Years Programme

IB MYP Coordinator

laurabell@xischina.com.cn

Library Librarian (TBD) ninagressley@xischina.com.cn
Myra Chen myrachen@xischina.com.cn
Lost and Found, Lockers Secondary Office +86-592-6256581-126
SAT/PSAT Paula Zhou paulazhou@xischina.com.cn
Secondary Counselor '
Technolo James Gleeson jamesgleeson@xischina.com.cn
9y Technology Coordinator : < ' '
) Kevin Klein ) ) o
Week Without Walls WWWs Coordinator kevinklein@xischina.com.cn
Julia Su

Withdrawal from School

Admissions Coordinator

juliasu@xischina.com.cn

18

Empowered. Prepared. Confident.



mailto:myrachen@xischina.com.cn
mailto:juliasu@xischina.com.cn
mailto:reggielu@xischina.com.cn
mailto:edmundgo@xischina.com.cn
mailto:juliasu@xischina.com.cn
mailto:wendylin@xischina.com.cn
mailto:juliasu@xischina.com.cn
mailto:paulazhou@xischina.com.cn
mailto:davidyoung@xischina.com.cn
mailto:vickiecai@xischina.com.cn
mailto:lindalin@xischina.com.cn
mailto:calstuart@xischina.com.cn
mailto:maryyang@xischina.com.cn
mailto:jacobwagner@xischina.com.cn
mailto:laurabell@xischina.com.cn
mailto:ninagressley@xischina.com.cn
mailto:myrachen@xischina.com.cn
mailto:paulazhou@xischina.com.cn
mailto:jamesgleeson@xischina.com.cn
mailto:kevinklein@xischina.com.cn
mailto:juliasu@xischina.com.cn

XIS Secondary School Student Handbook 2023-2024

2.6 Faculty Directory

Heads of Academic Departments

English

Mandarin

Mathematics

Individuals and Societies
Science

English Language Acquisition
Art and Design

Sal Gugliotta
Daisy Li
Meta Dispini
Emily Cornet

Marqurite McCurdy

Inna Klein
Meeta Bhagtani

Music James Kerr

Physical and Health Education Cal Stuart

Faculty Directory

Faculty Department Email Address
Caciobanu, Ari Science aristicaciobanu@xischina.com.cn
Bell, Laura English laurabell@xischina.com.cn
Bhagtani, Meeta Art/Design meetabhagtani@xischina.com.cn

Cornet, Emily

Individuals & Societies

emilycornet@xischina.com.cn

Dickerson, Andrew

Individuals & Societies

andrewdickerson@xischina.com.cn

Dispini, Meta Math metadispini@xischina.com.cn
Gleeson, Liezl ELA & English liezlgleeson@xischina.com.cn
Go, Edmund PHE edmundgo@xischina.com.cn
Gugliotta, Salvatore English salvatoregugliotta@xischina.com.cn
Gulev, Duygu Science duygugulev@xischina.com.cn
Pardon, Jules Music julespardon@xischina.com.cn
Zhou, Paula Counselor paulazhou@xischina.com.cn
Hsu, Grace Art/Design gracehsu@xischina.com.cn
De Beer, Colin Math colindebeer@xischina.com.cn
Kerr, James Music jameskerr@xischina.com.cn
Klein, Kevin Math kevinklein@xischina.com.cn
Lee, Jooyoung Korean jooyounglee@xischina.com.cn
Li, Daisy Mandarin daisyli@xischina.com.cn

Liao, Juby ELA jubyliao@xischina.com.cn

Lin, Nicole Mandarin nicolelin@xischina.com.cn

LV, Fiona ELA Fionalv@xischina.com.cn

McCarthy, Paul

Individuals & Societies

paulmccarthy@xischina.com.cn
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McCurdy, Marqurite Science marquritemccurdy@xischina.com.cn
Ocava, Mary Math maryocava@xischina.com.cn
Raghunath, Kashveer Art/Design kashveerraghunath@xischina.com.cn
Shen, May Mandarin mayshen@xischina.com.cn

Faculty Department Email Address
Speight, Shannon PHE shannonspeight@xischina.com.cn
Swisher, Carly English carlyswisher@xischina.com.cn
Wang, Annie ELA anniewang@xischina.com.cn
Wang, Tania Mandarin taniawang@xischina.com.cn
Wagner, Jacob Math Jacobwagner@xischina.com.cn
You, Xin Mandarin xinyou@xischina.com.cn

2.7 Secondary School Daily Schedule

Monday, Friday Tuesday, Thursday Wednesday
Period 1 8:30 - 9:40 8:30 — 9:40 8:30 — 9:40
Break 9:40 - 9:55 9:40 - 9:55 9:40 - 9:55
Period 2 9:55-11:00 9:55-11:00 9:55-11:00
Period 3 11:10 - 12:15 11:10 - 12:15 11:10 - 12:15
Lunch 12:15-1:00 12:15-1:00 12:15-1:00
Period 4 1:00 - 2:05 1:00 - 2:05 1:00 - 2:05
Period 5 2:10 — 2:40 HR/SA/CAS 2:10 - 3:15 2:10-3:15
After-School Athletics practices After-School Activity Athletics Practices

Program (APs)
U19 Athletics Practices

2.8 Attendance

Understandings

The school values attendance and punctuality and expects students to be present every day.
Classroom activities, discussions, laboratory work, group work, and presentations cannot be
duplicated or replaced by simply making up assignments. To receive the maximum benefit of the

education provided, students are expected to understand the following:

1. Students are expected to make up missed learning for any absences or tardies.

2. A student who misses more than nine days of school per semester may not receive a grade
on his/her report card. A middle school student who misses 18 days in a school year may
risk their promotion to the next grade. A high school student who misses 18 days in a
school year may not receive credit towards graduation.
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3. All absences due to personal, family, visa, travel, etc, reasons are included in the total
absence count. School-sponsored events like field trips or tournaments are not considered
in the absence count; however, a poor attendance record may limit student participation
especially where academics are a concern.

4. A good attendance record is considered a prerequisite for honor roll status and eligibility
for any academic awards.

Notes
e The school will track and record all absences and tardies which will be included in mid-year
and end-of-year report cards;
e The school will notify parents after 5 absences within a semester.

Online Learning

Online classes are only provided for students when the XIS campus is closed. In the event of
campus closure, students should follow their regular class schedule and join their teacher in MS
Teams meetings. XIS does not provide online classes to absent students due to extended holidays
or other non-essential travel. These missed days are treated like normal absences. Students are
expected to make up missed assignments and should be proactive about contacting teachers with
questions or concerns.

Arriving Late to School
Late arrivals must check in so that the school administration is aware the student is on campus.
This is required for emergencies and other safeguarding procedures.

Students who arrive a few minutes late to school should immediately proceed to their HR class and
notify their teacher of arrival. The HR teacher will mark them late to school when taking HR
attendance. If a student arrives at school after HR ends at 8:40 AM, they will not be admitted to
their Period 1 (or later) class without a late pass. This pass is obtained from Ms. Chen in the
Secondary Office. Excessive tardies may incur the following consequences:

e warning letter

e after school detention
e meeting with parents
e Saturday detention

e in-school suspension

Notifying School of Student Absence

All absences require parent notification. Please have your parents contact Myra Chen at 625-6581
or 625-6583 or by email, at myrachen@xischina.com.cn before 9:00 AM on the day of the absence.
Your parents should also contact the school if they know in advance that you will be gone for
several days. A Prearranged Absence form is required to notify teachers who will work with
students to minimize the absence's impact.
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Absences due to Attendance at School Events

Participation in sports tournaments, field trips, or other school-sanctioned events is not considered
an absence from school. Students absent for these events must complete the Pre-Arranged
Absence form to ensure they know what assignments are required and any due dates. Students

are encouraged to meet with class teachers during break or lunch to discuss their make-up work
plans.

Important Notes
e A student who is absent from any regular classes on the same day of any scheduled
practice, competition, or other after-school events may not participate on that day;
e Students with poor attendance records may not be allowed to participate in school events
that require them to miss additional days of classes.

e Students who do not participate in Week Without Walls travel will not be permitted to
travel to any other athletics competitions, conferences etc away from Xiamen.
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Extended Absences

Students who are missing two or more days of school due to a planned absence (travel, sports, etc)
must notify the school well in advance and complete a Pre-Arranged Absence form. This will
happen automatically if the absence is for a school sponsored event.

Leaving School During Scheduled Class Time

Students leaving early must sign out in the Secondary Office to receive a Permission to Leave
Campus slip which is required to exit the school grounds. A parent will need to notify the
Secondary Office to provide permission. If a student becomes ill during the school day, the school
will contact the parent(s) and inform them of the situation. At this time the school and parents will
decide if the student needs to be sent home.

Grade 9-12 (high school) students are permitted to exit campus on Tuesday and Thursday during
AP time as they are not obligated to participate. Students will need to show their ID card to the
security guard and ARE NOT permitted to reenter campus once they have left.

2.9 Transportation

Student drop-off and pick-up

Students being dropped off by cars should not arrive at school before 8:05 am and no later than
8:25 am. Students who are picked up by cars should be picked up promptly. If parents are late,
students should not leave the gatehouse area until parents arrive.

School Busing
Overview
XIS transportation services are arranged as a courtesy to XIS families and follow strict rules set by
the local government. Busing for students is not guaranteed and is subject to cancellation at any
point.

e All XIS buses have seat belts and are regularly checked and maintained for safety;

e Al XIS bus drivers are certified and trained to provide safe transport;

e All buses carry a bus monitor who speaks both English and Chinese and is responsible for
seeing students safely onto and off of the bus and for maintaining discipline;

e The exact times for pick up or drop off can vary subject to local traffic and construction;
e Parents may not travel on school buses with students;
e Students are not allowed to change buses or bus stops;

e Bus departure times cannot be delayed. The buses will not wait for Secondary students
who are slow leaving school.

Bus Rules
e All students must be seated at all times when the bus is moving;

e Students may not open the windows at any time;
e No one is allowed to eat while on the bus. Students are allowed to drink water only;

e Everyone must speak quietly and use appropriate language while on the bus;
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e Students who do not respect or listen to the bus monitors will be reported to the principal;

e Students will not be let off the bus before their regular stop for any reason unless it is an
emergency. The bus monitor will assess and decide how to act in any unusual situations.

3 Academic Program

For administration purposes, the Secondary academic year is divided into two, 18-week semesters.
While the majority of courses run for the full academic year, there are half-year (semester) long
classes (for example MYP Music and MYP Visual Art).

A typical course will have three 65-minute long classes each week. Some classes meet less
frequently (MYP Design and PHE meet twice per week) while IB Higher Level courses have an extra
class every two weeks.

3.1 Graduation Requirements XIS GRADUATION

The minimum number of credits required for an XIS REQUIREMENTS
Secondary School graduation diploma is 24. In grades 9-
12, each successfully completed year-long course earns a
single (1.0) credit. In addition:

XIS offers an IB DP program and
a US high school diploma for
which a minimum of 24 credits

. are required.
e Semester courses are awarded half (0.5) a credit;

considered for a maximum transfer value of 8.0 Technology
credits per year.

Other Language

e Applications for credit transfer require an official
transcript (or equivalent suitable record) and are

e The IB Theory of Knowledge course receives 0.5 English 4
credit§ in grade 11 and 0.5. credits in grade 12 for a Mathematics 4
combined total of 1.0 credits.

e Successfully completed courses from prior Science 5
accredited schools or online institutions (Pamoja Humanities 3
etc.) may be transferred to the XIS academic record Arts 1
as course credit equivalents.

e Passing grades from prior schools can be PE/Health 2

1
2
4

Electives

subject to a credit transfer audit process.

An XIS passing grade is a final grade of 3 or greater on the IB 1-7 grading scale.
For more information on assessment, please see section 3.6 Assessment.

Other requirements and guidelines
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MYP students are required to be enrolled in a minimum of 8 courses each semester.
Grade 11/12 students must be enrolled in a minimum of 6 courses each semester.
Credit is only awarded upon completion of all course requirements.

Graduating students who are not in good standing with the school for behavioral or other
concerns may not be allowed to participate in the graduation ceremony
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There are three possible pathways to graduation:

1. XIS Diploma with the IB Diploma - students successfully complete the requirements of the
XIS Diploma and the International Baccalaureate diploma. Graduates receive an IB
Diploma (from the IBO) in addition to the XIS Diploma.

2. XIS Diploma with IB certificates — students successfully complete the minimum credit
requirements for the XIS Diploma but do not meet the full requirements of the IB Diploma.
These students complete all course requirements and then choose to write the external
examinations for one or more of the DP courses studied.

3. XIS Diploma only — students successfully complete the minimum credit requirements and
are awarded the XIS diploma which is the equivalent of a US high school diploma.

In general, we advise our 11th-grade students to enroll in the most academically rigorous program
possible to build the most competitive “resume” for university applications.

A certificate of attendance will be granted to students who have completed four years of high
school but do not meet the specific requirements for the XIS diploma.

Transcripts

A transcript is an academic record of the years a student attends XIS, the courses taken, and the
final (1-7) grades in each course. Transcripts are required for college/university applications and
are often requested when a student leaves XIS to continue their secondary schooling elsewhere.

Transcripts designate the courses completed in grades 9 and 10 as IB MYP. Courses completed in
grades 11 and 12 are designated as IBDP with either standard level (SL) or higher level (HL)
included in the course name. Students completing a modified IBDP course may have the IBDP
designation removed depending on the extent of the modifications. In general, course
modifications include, but are not limited to:

e Reducing course requirements - for example, not requiring the full IB IA (internal
assessment) component, or the study of an option topic, etc;

e Modified assessments or grading rubrics that are less rigorous than the IB standard.

To be considered an official record, digital transcripts are usually sent by XIS directly to the
institution that requires the document. For colleges and universities, this is usually done by the
school counselor through BridgeU or another electronic portal. Hard copies of the transcript can
also be provided. The hard copy is often required to be hand stamped and signed, then placed in
a sealed envelope to be forwarded to the institution requiring the document.

Students who require transcripts should make requests well in advance to the Secondary Principal.
Please ensure you understand the requirements of the institution before making your request. A
transcript will only reflect grades at the mid-year or end-of-year times when grades have been
generated. While transcripts are generally reserved for high school (9-12) grades, a special
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transcript can be prepared that includes middle school (6-8) course records. If you have specific
transcript requirements, do not delay in making your request.

Credit recovery at XIS

Credit recovery background info

Credit recovery is a strategy that encourages at-risk students to re-take a previously failed course
required for high school graduation and earn credit if the student successfully completes the course
requirements.

Credit recovery can come in many forms, online-only, a hybrid model blending online support with
anin-person facilitator, and in-person within a traditional classroom. However, it has been found that
students in online courses scored lower on an end-of-course assessment and received lower grades
than students assigned to an in-person course.

If students successfully complete their credit recovery, they will be awarded a ‘P’ for passing on their
transcript and not be given a final grade. This ‘P’ will then be on any transcript that is generated for
the student by the school.

Credit recovery at XIS

The credit recovery is equivalent to the failed course, and any assignment for the recovery should
reflect that.

G9-11 students will attend the Credit Recovery AP on both Tuesday and Thursday in the first session
of the next academic year. During the AP, they will work on completing the assignments that teachers
have provided. The teacher supporting the AP will monitor students' progress to ensure the academic
integrity of any assessments produced by the students.

For G9 and 10 students, they will have an assignment(s) that cover all 4 criteria of their failed subject.
The assignment criteria will be limited to the 1-2 and 3-4 levels, as students will receive a P for passing
with a 3 or above and not a 1-7 level.

For G11 students, they should complete assignments allowing them to demonstrate the level 3 grade
descriptor for that subject at standard level. These assignments can take the form of projects and/or
exams that allow students to be engaged with the credit recovery course for the 10-week period.

G12 students will have credit recovery exams to complete before the end of the G12 academic year.
This is to ensure that transcripts for any university/college applications can be generated by the
school in a timely fashion and allow students a chance to make up the credits to allow them to
graduate with their peers.

Academic Awards
XIS recognizes academic achievement in two ways:
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Honor rolls

Overall excellence in academic achievement is recognized by the Head of School and Principal
honor rolls. Determination of honor roll status takes a holistic view of all the courses a student
completes in an academic year. There are no distinctions between full-year and semester courses,
courses that meet twice or three times per week, or diploma program higher and standard level
classes. Scores from the Personal Project, Theory of Knowledge course, and Extended Essay are
not considered when determining honor roll status.

The lists are published at the end of each academic year. Students receive certificates to note their
achievements.

e The Head of School list - students that achieve final (1-7) scores of 6 or 7 in all classes.
e The Principal’s list - students that achieve final (1-7) scores of 5, 6, or 7 in all classes.

In addition, honor roll status may not be awarded to students with behavior concerns. Examples of
situations that would likely affect honor roll status include major violations of the Code of Conduct,
poor attendance, skipping classes, and academic dishonesty.

Subject Awards

Beginning in the 2021-2022 school year, XIS created subject awards to recognize the achievements
of grade 11 and 12 students across the curriculum. These awards recognize contribution, passion,
and scholarship in the following subject areas:

e language and Literature

e Language Acquisition

e Mathematics

e Experimental Sciences

e |Individuals and Societies (Humanities)
e The Arts

In addition, outstanding contributors (one male and one female) to athletics are recognized with
the Lee Lin award.

The subject award winners are chosen by the teaching faculty. Each year, IB DP teachers nominate
candidates who are then discussed until consensus is reached. The awards are intended to
recognize high academic achievement in individuals who additionally demonstrate other
outstanding qualities such as ingenuity, courage, creativity, perseverance, and leadership. Eligible
students will have:

e Demonstrated considerable academic success in the subject area;
e Displayed a vigorous curiosity and passion for learning about the subject area;

e Served as a role model for their peers;
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e Enhanced the learning experience of fellow students.
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3.2 The International Baccalaureate Middle Years Programme (IB MYP)

The MYP is a course of study designed to meet the educational needs of students aged 11-16
years (Grades 6 to 10). It provides a broad, traditional foundation of knowledge while at the same
time, it asks students to examine the relationships between subjects. Students question and
evaluate information critically, seek out and explore the links between subjects, and develop an
awareness of their place in the world. The program focuses on intercultural awareness and

communication skills as crucial to every student's development. XIS was authorized to offer the
MYP in 2004.

At the heart of the MYP is a commitment to structured inquiry as a vehicle for learning. The use of
Key Concepts, Subject Specific Related Concepts, Global Contexts, Approaches to Learning, and
the XIS Standards help teachers and children explore knowledge in the broadest sense of the
word. They acquire and apply skills across disciplines while they develop an understanding of
important concepts in Global Contexts. Another essential part of the program is the development
of Approaches to Learning skills that promote social responsibility and good learning habits.

In the XIS Middle Years Program, Students:

Study a range of different subjects in interesting ways.

Are assessed with a wide range of methods.

Make connections between subjects.

Make connections with the real world.

Grow into global citizens who care for the world.

Will be prepared for the world beyond school and success in the future.
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Curriculum Standards

The XIS MYP program is supported by a set of internationally recognized, rigorous standards
including the Common Core Standards for Math and Language & Literature, the Next Generation
Science Standards, CEFR, and ACTFL Language Acquisition Standards, ISTE standards for Design,
and the Ontario standards for PHE, music, and visual arts.

MYP Program Courses

The MYP curriculum framework is comprised of eight subject groups. Students are enrolled in
eight courses taken from these groups. The Subject Group links below provide more information
from the IBO website.

MYP Subject Groups MYP Course Offerings and Descriptions

Language and Literature English, Mandarin, Korean

Language Acquisition English, Mandarin

Individuals and societies Interdisciplinary courses covering History, Geography, etc
Grades 6-9 study the units of Biology, Chemistry, Physics,

Sciences and Earth/Space science. In grade 10 students choose

- between a Chemistry/Biology or Chemistry/Physics
configuration
In grades 9 & 10 an “extended” mathematics option is

Mathematics provided for students who desire a more rigorous math
program

The Arts Visual Arts (0.5 year) & Music (0.5 year)

Physical and Health Education An integrated sports, exercise, nutrition, and health
course

Design Digital Design and Product Design

Personal Project

The MYP personal project is “a student-centered and age-appropriate practical exploration
through a cycle of inquiry, action, and reflection, which allows students to consolidate their
learning”. Students in grade 10 will spend a minimum of 25 hrs engaging in an investigation of a
topic of their choice. Each student will work with a faculty advisor who facilitates the process,
provides feedback, and ultimately evaluates the finished product.

The Personal Project is an opportunity for students to pursue a passion, address a topic or issue
they feel is missing from their education, and share and present their learning to peers, faculty, and
parents. Personal Project reports are assessed both internally and submitted to the IBO for
moderation. A certificate of completion from the IBO is presented to each student who
successfully completes the personal project. Personal Project assessment is included on student
transcripts as part of the grade 10 record.
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3.3 The International Baccalaureate Diploma Programme (IBDP)

The curriculum in grades 11-12 is centered on the IB Diploma Programme. The IB Diploma is a
rigorous, academic high school program that is designed to broaden students’ perspectives,
strengthen key skills, and provide a challenge to students.

A successful IB Diploma student gains access to
universities across the globe and is better prepared
to succeed in future studies compared to their
peers. Students become self-aware, critical thinkers
who can effectively apply knowledge and
understanding to new situations. IB Diploma
students develop not only academically, but
holistically, gaining an appreciation of
internationalism, global issues, and serving the ‘

community. At XIS, we adopt an inclusive and %, o (re
C %¢ & ny 5
) ‘P HEsTOV & 3

accessible approach where all students are ", I @
challenged to complete either the IB Diploma or IB r 7Y AcTviT ;
Courses alongside their XIS High School Diploma.

Both are academically challenging routes that

provide pathways for continued study after high

school.

DP Program Courses

At XIS, students in the 11th grade must choose six subjects from the following list to take at either
Higher Level (HL) or Standard Level (SL). Students must choose one course from each group to
qualify for the full diploma. They must take three HL and three SL courses. HL courses require more
contact time so that students can either work on additional topics and/or study some topics in
greater depth. How they will decide is based on the requirements for university courses, their
ability in that area, and their enthusiasm for a particular subject area. More details about courses
can be found in the XIS DP Handbook.

DP Subject Groups DP Course Offerings 2022-2023
Group 1: Language & Literature English, Mandarin, Korean
Group 2: Language Acquisition Chinese B, Mandarin Ab initio

Business Management, Environmental Systems &

 Individual -
Group 3: Individuals & Societies Societies (ESS), Psychology, Economics

Biology, Physics, Chemistry, Environmental Systems &

Group 4: Experimental Sciences Societies (ESS), Sports, Exercise & Health Science (SEHS)

Mathematics: Analysis and Approaches

Group 5: Mathematics . L .
P Mathematics: Applications and Interpretations

Group 6: The Arts Music, Visual Arts

Other Course Options
To support a wide variety of subject choices, XIS provides access to Pamoja, an online provider of
IB DP courses. Students engaging in a Pamoja course are required to work independently and
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must be proactive and responsible learners. Past Pamoja courses taken by XIS students include
Psychology, Economics, and Film.

Students may also engage in a self-study program for Language & Literature in their heritage
language. For all of the above, see the IB DP Coordinator for more information.
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IB Diploma Additional Requirements

In addition to choosing six subjects, the IB Diploma requires students to complete an extended
essay, the CAS (Creativity, Activity, and Service) requirements, and follow a Theory of Knowledge
(TOK) course. Students who complete all of these requirements are eligible for both an
International Baccalaureate Diploma and a XIS diploma.

3.4 Schedule Changes

MYP course enrollments are structured to meet IB requirements and provide a well-balanced
holistic education. In the MYP:

e Students are placed according to ability in language classes. Speaking, listening, reading,
and writing skills are all considered when deciding on placement. Students should expect
to be challenged by their placement and work on continuous progress from year to year;

e Ingrades 9 & 10, an extended Mathematics course is offered that provides increased depth
and rigor beyond the regular Mathematics class. Students are placed according to ability
by subject teachers;

e Grade 10 students can study science as either a Chemistry/Biology option or a
Chemistry/Physics option. Students are encouraged to start thinking about their DP course
choices in advance of making this decision.

DP course configurations are determined in the spring of Grade 10. Students have a wide variety
of options but must consider IB Diploma requirements, courses being offered, and scheduling
restrictions. It is not generally possible to support every student’s ideal configuration.

Changing a course
Any course changes or concerns about placement should follow the following steps:
e Begin by having a conversation with your subject teacher

e Send an email to the MYP/DP coordinator and Counselor outlining your request.

e Proposed changes will be discussed with the student. All course changes will require the
approval of your parents so they may be part of this discussion.

e |If the change is acceptable and has minimal impact on the rest of your schedule, the
change will take effect immediately.

e Larger impact changes may be accompanied by signed agreements and a transition plan.

The changing of courses during a school year is strongly discouraged. All changes should be
carefully considered due to adverse academic consequences involving lost time, required make-up
work, etc.
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3.5 Home Learning

Home Learning for secondary students is considered essential practice and preparation for class.
General guidelines for secondary homework are as follows:

Grades 6-8 60-90 minutes/day
Grades 9-10 90-120 minutes/day
Grades 11-12 120-180 minutes/day

Home Learning is designed to supplement and extend class work. Teachers will ensure that all
home learning is clearly explained so that you understand what to do. All home learning should be
manageable and should not cause undue stress. Our teachers work collaboratively so that they are
aware of the assignment loads being set by each other to ensure that the home learning is
manageable. If you feel overwhelmed, you are encouraged to speak with your teacher. Take a
moment first to reflect on your situation and ask yourself:

e Are you using your calendar to stay organized and you do not let assignments pile up?

e Are you effectively using any time allocated in your classes to complete assignments?

3.6 Assessment

Understandings
e Assessment is a continuous process that challenges students to demonstrate learning,
receive feedback, and constantly improve.

e Assessment at XIS is generally categorized as “formative” — diagnostic tasks designed to
help students identify and fill gaps in their understanding — and "“summative” —
comprehensive tasks which provide opportunities for students to demonstrate cumulative
learnings after a particular course of study

e Ongoing assessment throughout a course provides regular feedback with indicators that
measure student progress, support goal setting, and guide learning.

e Teachers primarily use the information collected from summative assessments to award
levels of achievements against IB criteria; however, formative assessments are also used to
support these decisions.

e Atthe end of a course, students receive a report that indicates a 1-7 grade for each course.
This system has been developed by the International Baccalaureate and is used by many
international schools around the world.

e Students are expected to complete all summative assessments throughout the year.
Students may be required to stay in during lunch or after school to complete missing
assessments.

e Academic honesty is expected behavior for all XIS students. Any incidents concerning
academic integrity will be referred to the Secondary Principal.
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Assessment in the MYP

The main objective of assessment in the MYP is to give feedback on learning. A variety of
assessments may be used and are designed for appropriateness. They may include tests, essays,
projects, speeches, presentations, experiments, observations, and reflections.

Assessment in each MYP course is based on four criteria. The MYP requires that students complete
at least two summative assessments scored per criteria before a final grade can be assigned. Two
assessments are the minimum and teachers are expected to use regular, varied, and multiple
summative assessments throughout the school year to give students the best opportunity to
demonstrate their level of achievement against criteria. The final score for individual criteria is
determined at the end of the school year using a best-fit approach based on the collected
assessment evidence of performance, growth, and progression.

MYP - Absences and Make-Up Opportunities

Summative assessments provide very important evidence that is used to determine your criterion
and overall 1-7 scores. Each summative assessment you complete should be seen as a valuable
opportunity to demonstrate your learning. If you are absent and miss an assessment date, you
should complete the work for submission as soon as possible. Be proactive and contact your
teacher to make arrangements to ensure you do not miss a chance to complete missing
assignments. General guidelines for missed assessments include:

e |f you missed a written in-class task, expect to complete the task immediately upon
returning to school. This may happen in your next lesson, or outside of class (see below);

e Expect to be assigned to Mandatory Study Hall (MSH) until you submit the missing work.
You may also be asked to come at lunch, in study hall, or miss practice after school;

e A teacher may provide an alternate (different) assessment for you to complete;

e Any missing assessments are evidence that you did not demonstrate your learning of
certain topics or course content. This situation would adversely affect your scores.

IB MYP Criterion Assessment
Each criterion is assessed on a 1-8 scale:

e The target for each MYP criterion is a minimum of 2 opportunities for summative
assessment in a full year course and 1-2 opportunities in a semester course (Art/Music);

e Alevel of 3 on an individual criterion is considered the minimum standard for success;

e Alevel below 4 indicates that this needs to be a focus area for learning for the student and
additional support or learning is required;

e Teachers will apply a “best-fit” approach and use professional judgment to ensure the
criteria scores represent a fair and holistic assessment of overall performance against course
standards;

e The combined score (maximum 32) for the 4 criteria is then converted into an overall 1-7
grade (see the following table). This is the grade that appears on the final report;

e Afinal 1-7 grade of 3 is considered the minimum level to complete a course successfully.
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Guide to the 1-7 grade scale
The IB 1-7 grade scale is used for IBDP (grades 11 and 12) reporting and final grades in the MYP
(grades 6-10).

Grade

MYP Criteria
Score Total

Descriptor

7

28 - 32

Produces high-quality, frequently innovative work. Communicates a
comprehensive, nuanced understanding of concepts and contexts.
Consistently demonstrates sophisticated critical and creative thinking.
Frequently transfers knowledge and skills with independence and expertise
in a variety of complex classroom and real-world situations.

24 - 27

Produces high-quality, occasionally innovative work. Communicates an
extensive understanding of concepts and contexts. Demonstrates critical and
creative thinking, frequently and with sophistication. Uses knowledge and
skills in the familiar and unfamiliar classroom and real-world situations, often
with independence.

19 - 23

Produces generally high-quality work. Communicates a secure understanding
of concepts and contexts. Demonstrates critical and creative thinking,
sometimes with sophistication. Uses knowledge and skills in familiar
classroom and real-world situations and, with support, some unfamiliar real-
world situations.

15-18

Produces good-quality work. Communicates a basic understanding of most
concepts and contexts with few misunderstandings and minor gaps. Often
demonstrates basic critical and creative thinking. Uses knowledge and skills
with some flexibility in familiar classroom situations but requires support in
unfamiliar situations.

10-14

Produces work of acceptable quality. Communicates a basic understanding
of many concepts and contexts, with occasionally significant
misunderstandings or gaps. Begins to demonstrate some basic critical and
creative thinking. Is often inflexible in the use of knowledge and skills,
requiring support even in familiar classroom situations.

Produces work of limited quality. Expresses misunderstandings or significant
gaps in understanding of many concepts and contexts. Infrequently
demonstrates critical or creative thinking. Generally inflexible in the use of
knowledge and skills, infrequently applying knowledge and skills. High
School Diploma students who receive a 2 or below will not earn credit toward
graduation in that class.

Produces work of very limited quality. Conveys many significant
misunderstandings or lacks understanding of most concepts and contexts.
Very rarely demonstrates critical or creative thinking. Very inflexible, rarely
using knowledge or skills.

Assessment in the DP

Students in the Diploma Programme will have a subject schedule of assessments provided by each
subject teacher, which shall be overseen and coordinated by the IB Diploma Coordinator. Teachers
are expected to use varied and multiple summative assessments to give students the best

opportunity to demonstrate their level of achievement. Scoring of summative assessments is
typically converted to the IB 1-7 scale. Grade boundaries are determined by each subject area and
communicated to students.
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DP - Absences and Make-Up Opportunities

Summative assessments provide important evidence used to determine your 1-7 scores. Each
summative assessment you complete should be seen as a valuable opportunity to demonstrate
your learning. Missing or failing to hand in assessments will affect not only report card grades but
also predicted grades submitted to the IBO and any prospective colleges and universities. If you
are absent and miss an assessment date, you should complete the work for submission as soon as
possible. Be proactive and contact your teacher to make arrangements to ensure you do not miss
a chance to complete missing assignments. General guidelines for missed assessments include:

e If you missed a written in-class task, expect to complete the task immediately upon
returning to school. This may happen in your next lesson, or outside of class (see below);

e Do not expect make-up assessments to be the same as the original task. Your teacher will
most likely provide an alternate test or assessment task;

e |If you are late submitting a written assignment (like a lab report) that has been graded and
returned to the rest of your class, you will most likely no longer be able to submit that work;

e Any missing assessments are evidence that you did not demonstrate your learning of
certain topics or course content. Although we do not award “zero grades”, this situation
would adversely affect the determination of your overall score.

3.7 Academic At-Risk Procedures

Additional notifications to students and parents will be provided where there is concern about
academic success. These notifications are issued sequentially to address escalating concerns and
possible adverse consequences if the required improvements are not shown. In general:

1. A Notification of Concern email will be sent as early as possible to inform students and
parents that there are concerns to address. Early indicators of concerns include: MYP
students with criterion scores below 3 (or a total of less than 10) and DP students with
grades of 3 or below

2. An Academic At-Risk Letter is a formal notification that a student is in danger of not
achieving a minimum 1-7 final score of 3 in any class. This is considered the minimum
standard for success and grades 9-12 is the score required to receive credit towards
graduation. This notification is generally provided before March when there is still sufficient
time for students to improve their academics.

3. Notification of Academic Probation letters are sent to students and parents at the end of
the academic year. Students may be placed on academic probation for several different
reasons. Each student’s academic situation is considered individually before placing the
student on probation. Possible reasons for being on academic probation include:

e Grade 6-8 students score final grades less than 3 in one or more courses;

e Grade 6-8 students have scores of 3 in four or more courses;

e Grade 9-12 students who score final grades of less than 3 may be placed on
probation for any situation where the student runs the risk of not meeting school
graduation requirements (see Section 3.1);
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e Grade 11 IB candidates who are at risk of not receiving the IB diploma.

Conferences with the principal are held for students and parents when a student is placed on
academic probation.

Our goal is to support the student so that improvement is seen in the subsequent school year and
ensure a successful path to graduation.

Consequences of being placed on academic probation may include:

e Middle school students - if the required improvements are not shown during a
probation year, promotion to the next grade level will be at the discretion of the
principal;

e High school students — completion of summer make-up work (online credit recovery
courses, additional prescribed learning tasks) will be essential where a student falls off-
track for graduation.

e Grade 11 IB Diploma students — based on scores in DP classes and progress made in
meeting the CAS, TOK, and EE requirements, a student may

o be required to repeat grade 11/DP year 1

o continue to grade 12 but not as an IB Diploma candidate.

3.8 Feedback on Student Progress

ManageBac

ManageBac is an online software platform that is used by teachers to plan and track instruction and
assessment. Assessment tasks are documented for each class in the Managebac calendar that is
accessible by both students and parents. Feedback and criteria scores are added to tasks as they
are assessed.

Conferences

There are three conferences with parents in the Secondary school year. The first parent-teacher
conference follows the Autumn Progress Report in October. This early conference focuses on the
student’s entry to the class and early concerns that if not addressed, will impact academic success.
It is strongly recommended that students are present during parent-teacher conferences.

The second parent-teacher conference is in March following the Spring Progress Report. The
priority of these conferences is to support students who are at-risk academically to make
adjustments while there is still sufficient time to demonstrate growth and improved learning.
Again, it is strongly recommended students accompany parents to these conferences.

The final conference of the year is a student-planned and led conference with parents where the

student shares evidence and reflection on their growth specifically in the area of the Approaches to
Learning skills.
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Progress Reports

Autumn Report

In October, an initial Autumn “settling in” report is published. The goal of this report is to inform
parents early of student progress concerning their application of the skills required for academic
success. There are no criteria scores included in this report. Teachers will provide a narrative
comment on classroom behaviors such as engagement, organization, and participation and any
concerns with assignment completion, effort, and meeting deadlines.
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Mid-Year Report

In January a mid-year report is published. This report provides 1-8 criterion progress indicators in
the MYP grade 6 to grade 10 years for each class. 1B DP grade 11 & 12 students receive 1-7 scores
of current progress in each subject area. These scores are a “snapshot” of the student’s current
academic performance. Where students respond to feedback and work to improve achievement, it
is quite normal for scores to improve by the year-end report. In general, a sustained effort is
required to maintain posted scores. A narrative comment is provided by each teacher that
identifies strengths and areas of growth in that subject area.

Spring Report

In March, a Spring grade report is published. This report provides an updated snapshot of current
academic performance and is useful to identify if students are improving based on feedback from
the mid-year report. The timing of this report is also intentional in that there is still an opportunity
to improve any grades of concern.

End of Year Report Cards

The end-of-year report is published during the last week of school. In this report, final criterion
scores are posted along with the conversion to an IB 1-7 overall score.

Other report card designations include:

e N/A (Not Assessed): The student has not been enrolled for a long enough period to be
assigned a grade or is taking the class for no grade. Students should normally be enrolled
for 12 weeks or more in school before a teacher can be expected to issue MYP criterion
scores or 1-7 grades. Exceptions may be made to this period according to the demands of
the subject.

e INC (Incomplete): The student must present an assignment or assessment to receive a
grade. Missing work must be made up before a determined date or the grade either
remains incomplete or can possibly revert to what the student has earned without the
missing work. Incompletes can appear on transcripts and no course credit is awarded.

Grade Point Averages and Class Rankings

Due to the transitory nature of XIS students, the school does not provide class rankings. The school
also does not calculate Grade Point Averages (GPA). However, we do work with any university or
receiving school to provide grading information in the most useful possible format. It is the
responsibility of students and their parents to inform us if they need grading information in another
format.
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3.9 English as an Additional Language (EAL)

Xiamen International School is an English-language instruction school with students from 30
countries and regions. Although we also offer classes in Mandarin and Korean, our emphasis is on
students becoming completely fluent in English.

Understandings
e Other than Mandarin or Korean classes, all instruction will take place in English only. The
school expects students to speak English in these classes;

e It usually takes 5 to 7 years for students to have truly solid academic English and students
learn English at very different rates. Some students will progress quickly through the EAL
program and others will need more time. Learning support programs for students
struggling in English may require pull out from some regular classes for additional practice;

e Students need to develop their home language. Research shows that students who are not
strong in their home language have considerable difficulty learning a second language;

e Students are encouraged to speak, read, and write English at school and to make friends
who do not speak his/her native language so that he/she must speak English more often;

e Parents are advised to keep in close contact with the EAL teachers to make sure that they
understand what skills you will need to make further progress in English;

e The school commits to ongoing training for teachers in strategies for working with EAL
students.

English is our Language of Inclusion

The school has a policy that in all classrooms other than Mandarin and Korean students are to
speak the language of inclusion in order not to isolate other students. This means that all students,
teachers, and teaching assistants must use the language of inclusion, unless otherwise specifically
directed by the teacher. XIS does encourage students to converse in English as much as possible
and the school does monitor the use of language outside the classroom. Students are free to use
their native languages on the playground, on the bus, and in the hallways and cafeteria, as long as
they continue to speak respectfully. Profanity and vulgarity are not allowed in any language.

XIS Responsibility to Home Languages

We recognize the importance of students maintaining their home language. Research is very clear
on this. Students who are not strong in their home language will not make as much progress in a
second language. For example, if a student can only speak, read or write in his home language at a
third-grade level, he may only learn to speak, read or write in English at that level. Therefore, we
think it is very important that students continue to develop their native language as well as English.
To support those efforts, the school will:

e permit the use of the home language by students in the hallways, cafeteria, playground,
bus, and other non-academic areas of the school;

e continue to build a collection of books and resources in the library for the language groups
represented in the school;
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e encourage students to read, write and speak in their home language and to receive
tutoring where appropriate;

e examine the possibilities of allowing IB Diploma students to take their Language A exam in
their home language.
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4 School Policies and Procedures
4.1 Code of Conduct in School

The aim of all IB Programmes (PYP, MYP, DP) is to develop internationally minded people who,
recognizing their common humanity and shared guardianship of the planet, help to create a better
and more peaceful world. As members of the XIS community, all students have certain rights and
responsibilities. All students are expected to abide by this Code and to "do unto others as you
would have them do unto you."

Behavior Expectations

The administration and Board of XIS support and encourage student responsibility and have high
expectations concerning the behaviors of all members of the XIS Community. In this spirit, we work
with students and families to ensure a safe and positive environment for all with good counsel,
personal reflection, and the opportunity to grow and learn from mistakes. XIS does however
reserve the right to take appropriate disciplinary action, including suspension or expulsion, for
activities that are considered detrimental to the welfare of the school, the student body, or the
individual.

XIS students are subject to school rules and disciplinary action for incidents of misconduct
occurring during school or while attending school-sponsored activities, whether on the school
campus or off the campus. All XIS athletes are subject to team rules, and related disciplinary
actions established by the school. Participation is a privilege and those who represent the school
must assume additional responsibility for their actions.

Repeated unrelated violations of the rules will be considered an unacceptable behavior pattern
and will be grounds for disciplinary action, which may include suspension or expulsion.

Laws of China
All need to remember that they are guests in this country. It is important to be respectful of the
laws of the host country. Keep in mind, that it is illegal to:
e bring banned materials into the country. The Chinese government does not allow printed
materials, tapes, CDs, or DVDs that are anti-Chinese;

e display in the People's Republic of China (P.R.C.) any political rhetoric, emblem, flag, or
insignia representing Taiwan as independent;

e engage in or support any political or religious movements that are not approved by the
Chinese government.

At the local level, it is illegal for teachers to tutor any students (whether or not the students are
from XIS) for money at any time of year.

Projecting a Positive School Image

It is our hope and expectation that students act as ambassadors of XIS and project a positive
impression of the school both on and off campus. At times, students may present an image of XIS
that might be viewed or misinterpreted as offensive, negative, or damaging to our reputation as a
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premier international school in China. These situations will be handled individually based on the
situation and the seriousness of the issue.
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Alcohol/Drugs

Possession and/or being under the influence of alcohol may result in a 3-day or greater suspension,
while the administration considers expulsion. Distribution and/or sale of alcohol may result in a 5-
day suspension and may lead to expulsion.

The unauthorized possession, use, distribution, or sale of drugs violates PRC Criminal Law. Any
possession, use, distribution, or sale of drugs by a XIS student will result in expulsion. The
administration is required to notify the school board and report to the police authority.

Tobacco Use and Vaping
Smoking is unacceptable on campus or near the school at any time and may result in a 3-day
suspension.

Harassment & Intimidation (Bullying)

Bullying will not be tolerated by anyone. Teasing, threatening, or verbal harassment of another
person in any form including written, spoken, or electronic forms (WeChat or other social media,
email, through group games) may result in parent contact, a request for a letter of apology, and, in
severe or repeated cases, suspension or expulsion.

Use of private cell phones, email accounts, and other forms of electronic communication to harass
or intimidate students, faculty, or staff will be grounds for disciplinary action including suspension
or expulsion.

Skipping School or Classes

XIS expects students to come to school unless parents have informed us of an illness/excused
absence. During the school day, students are expected to attend all classes. Skipping classes will
be viewed as a dangerous activity, will not be tolerated, and will result in disciplinary action that
may include suspension.

Inappropriate Behaviors
Any behavior that disrupts learning opportunities or threatens the safety of others will not be
tolerated. Inappropriate behaviors include:
e Insubordination - failure to follow a staff member's reasonable direction will not be
tolerated and will result in disciplinary action that may include suspension;

e Gum chewing - gum chewing is not permitted at school or on the bus. No gum in school.

e Obscenities and Profanities - all students are expected to use appropriate, inoffensive
language. This also refers to wording and slogans on clothing, text messaging, and emails.
It extends to all languages, not just English. Penalties may include (but are not limited to)
parent contact, letters of apology, and detention. Suspension is also possible if the
language is aimed at an individual. It will be viewed and treated as an act of harassment;

e Vandalism - destroying or defacing school property is not permitted. Students may serve
detention, or a suspension, and may have to either reimburse the school for any damages
or spend time cleaning/repairing the damages;

e Stealing - it is not acceptable for students to take what doesn’t belong to them. Students
caught stealing may be given up to a 5-day suspension for the first offense and will need to
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return or replace the stolen items. Repeated incidents of stealing and/or the theft of large
items can result in expulsion and reporting to the police authority;
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e Aggressive or dangerous play - play fighting, being too rough, or running inside the
building can result in injury to the student/others or damage to school property. These
behaviors can be grounds for disciplinary action including, but not limited to detentions,
letters to parents, in-school suspension, suspensions, and expulsion depending upon the
frequency and/or severity;

e Fighting - any deliberate, aggressive physical contact with another person that might result
in an injury is considered fighting. Fighting will result in a suspension for all students
involved. Repeated incidents may lead to expulsion. Use of a dangerous object while
fighting will result in expulsion. Disciplinary action will depend upon the frequency and/or
severity of the violation;

e Weapons - possession of a weapon (or using an object as a weapon) on campus, at a school
event off campus, or on the bus may be grounds for suspension or expulsion. The
administration reserves the right to contact local police.

Technology Use

XIS provides all secondary students with access to technology by providing wireless internet access
and their accounts for our systems and services, like the Microsoft Office 365 Suite and
Managebac. Students use these ICT resources and their own devices for classwork, research,
preparation of assignments, communication, and development of their technology skills.

Care must be taken to ensure the resources, both school-owned and personal, are protected from
harm and that students are not exposed to offensive or illegal materials. All students must sign and
comply with the terms of the Acceptable Use Policy. Violations of the policy can result in loss or
restriction of technology privileges. Repeated violations may result in loss of use, suspension,
and/or expulsion. Personal technology and digital music devices cannot be used in class unless
allowed under direct instruction by a teacher. These devices may be used on the school bus and
during lunch. The school cannot be held responsible for the loss or theft of these items.

Cell Phones

Secondary School students may bring a smartwatch/cell phone to school in their backpacks;
however, it must stay in their backpack during the day with the ringer on silent. The use of phones
in school is only permissible if part of a learning activity and approved by the teacher. Outside of
classroom use, if a secondary student is seen using a phone in school, the phone will be taken from
them and given to the principal.

XIS will not take responsibility for any loss or damage of phones brought to school.
Textbooks
The school may lend books to students, including library books, during the school year. Students

must treat them with care. If these are lost or damaged, students and parents will be responsible
for their repair/replacement, if necessary.
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4.2 Academic Integrity Policy

“Academic honesty is an essential aspect of teaching and learning in IB programmes where action
is based on inquiry and reflection.” (Academic Honesty in the IB Educational Context,

2016). "“Character” is a core value at XIS - by acting with honesty and integrity, both virtues of
character, we cultivate a life-long commitment to self-reflection and responsibility. Students,
teachers, and parents share the responsibility and commitment to the principle of academic

integrity.

Academic honesty is defined as:
e The production of authentic work (i.e. based on one’s own ideas).

e Respect for intellectual property.

e Giving full credit to all sources used.

e An understanding of the differences between collaboration and collusion.

e Proper conduct in relation to all assessments.

Academic Integrity and the IB Learner Profile
The principles of academic integrity are strongly linked to all aspects of the IB Learner Profile. As
growing IB learners, XIS students demonstrate academic integrity by working to:

e See academic honesty as a larger set of values and skills that promote
Inquirers principled lifelong learning
e Gather information from a variety of sources
e Know that credit needs to be given for some types of knowledge
e Know how to determine the origin, purpose, value, and limitations of an
Knowledgeable information source?
e Know why it is important to develop skills for assessing the relevancy, accuracy,
detail, currency, authority, and bias of information sources
] e Ethically use information to construct new learning based on what they know
Thinkers and learn from other sources
. e Engage with other students, teachers, the Librarian, and the Technology
Communicators Coordinator to promote academic honesty
e Take personal responsibility for their academic honesty and for recognition of
what behaviors constitute academic misconduct (at age-appropriate levels)
e Adhere to agreements related to the responsible use of information technology
Principled and media resources
e Follow guidelines given for individual and group work
e Follow expectations and practices regarding references, citations, quotations,
and paraphrasing (using the MLA system)
e Take care to acknowledge our own biases; strive to recognize and acknowledge
Open-Minded the viewpoints and perspectives of others.
e Seek and evaluate a range of points of view and show a willingness to grow
from the experience.
Caring e Respect others' intellectual work
Risk-Takers e Approach open-ended research questions with confidence.
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Balanced e Understand the importance of balancing different perspectives.
e Thoughtfully consider the world and our ideas and experience. We work to
Reflective understand our strengths and weaknesses to support our learning and personal
development.
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Student Responsibility

Practicing academic honesty involves demonstrating several Approaches to Learning (ATLs) skills.
It is important to understand that for most students, academic misconduct is a result of poor
planning, organization and pressure to meet deadlines. To avoid such situations, students must
consider and develop the following skills:

Communication Skills
o Paraphrase accurately and concisely

o Preview and skim texts to build understanding
o Take effective notes in class
o Make effective summary notes for studying

o Use a variety of organizers for academic writing tasks

Social Skills
o Take responsibility for one’s actions

o Advocate for one’s rights and needs

Self-management Skills
o Use appropriate strategies for organizing complex information

o Keep an organized and logical system of information files/notebooks

Information Literacy Skills
o Understand intellectual property rights, and create references, citations, and
bibliographies.

o lIdentify primary and secondary sources

Xiamen International School defines academic misconduct as any action or attempted action that
may result in creating an unfair academic advantage for oneself or an unfair academic advantage or
disadvantage for any other member of the school community, including in the assessment or
publication of work by dishonest or unfair means, and regardless of whether intentional or
unintentional. Academic misconduct includes:

Plagiarism
Plagiarism means presenting another person’s work as one’s work by presenting, copying, or
reproducing it without appropriate acknowledgment of the source.

Students regularly submit work for assessment that may include audiovisual material, text, graphs,
images, and/or data that has been researched from a variety of print or electronic sources.

Plagiarism takes several forms and includes:
e presenting the work of another, including phrases, sentences, paragraphs, or longer
extracts without appropriate acknowledgment of the source.

e poor referencing
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e insufficient paraphrasing — work is not in the student’s words.

e copy/pasting the work of another and submitting it as your own

Plagiarism generally refers to offenses where the copied work comes from external sources. Peer
plagiarism refers to copying the work of another student and claiming it as your own OR allowing
your work to be copied by another (intentionally or not)

Collusion
When working collaboratively with a partner or in groups, collusion occurs when the work
submitted by different students shows a close similarity.

Working in groups is a key element in components of certain subjects. When working with a
partner, or in a group, teachers will provide clear guidance on what level of collaboration is
appropriate. Where related assessments are completed individually, it is important that the
work submitted does not have extensive similarities and/or identical sections when compared
to the work of others.

Serious incidents of collusion occur when students submit assignments as their work where
some/part/all of the work has been completed by another group member. A common example
is a student who copies/pastes work completed by a lab partner (tables, graphs, sample
calculations, diagrams, etc) into their report.

Third-Party or Al Software Support
It is academically dishonest to submit any work commissioned, edited by, or obtained from a third
party. Examples include:

e Students who submit work that has been mostly completed by a tutor/parent;

e Students who submit work that has been generated by an Al tool;

e Students who use an online service (eg. a website that claims to offer “help” with IB
assessment tasks).

Misconduct

Summative assessments provide the foundation for understanding a student’s level of achievement
of knowledge and skills. These can be internal to the school or for external reasons such as IB
exams, extended essay, etc.

XIS defines misconduct as any action or attempted action during summative assessment times that
may result in creating an unfair academic advantage for oneself or an unfair academic advantage or
disadvantage for any other member or members of the school community.

You are guilty of misconduct if you:
e Use or share unauthorized or inappropriate material(s) during summative testing.

e Access unauthorized electronic devices during summative testing.
e Create any disturbance or disruption during the summative testing process.

e Fail to comply with the instructions of the testing room supervisor.
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e Gain access to assessments before the appointed time for examination.

Unethical Behavior
Ethical understanding and responsibility are the foundation of being principled. For purposes
here, ethical behavior can be associated with the Hippocratic Oath, “to do no harm”.

XIS defines unethical behavior as any action or attempted action that is ethically questionable in
the treatment or due respect of others. This may include research work where data values are
synthesized, appropriate permissions are not sought, or where the well-being of others, including
animals, is neither considered nor respected. Included, as well, is the production of offensive or
obscene materials related to any individual or group that shows disrespect for personal views or
based on gender, race, or religion.
Consequences of Academic Malpractice
There will be consequences for all students that are involved with academic integrity issues. The
following will be taken into consideration:

e The grade level of the student;

e Previous occurrences;
e The student’s academic history;
e The personal circumstances of the student;

e The degree or extent of the misconduct.

When a student is suspected of academic dishonesty
e The student will be given a chance to explain;

e The student will be referred to the principal;
e A note with details of the incident will be placed in the student's file (ManageBac);

e Parents will be notified.

As academic integrity is treated as a disciplinary issue, there will NOT be a grade penalty or zero
given as a consequence. The student will be required to complete makeup work under supervised
conditions within a new short timeline set by the teacher and principal.

Generally speaking, first incidents that are considered minor are treated as learning experiences to
ensure the student clearly understands the principles of academic integrity. Repeated or serious
incidents will incur additional consequences, which may include a parent conference, in-school
suspension, and having to do a different assessment under supervised conditions.

All incidents of academic misconduct are recorded in the student’s record and stay with the
student until graduation. Students who continue to plagiarize or are involved in other forms of
academic malpractice on an ongoing basis will be treated as a serious disciplinary issue by the
school principal and will have their future at XIS reviewed.

Additional notes

e Should a student breach academic integrity during an official IB exam, the appropriate
protocol will be followed in informing the IBO (see “Academic Honesty in an IB Education
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Context”, IBO. 2014). Referring to IBO documentation is also the standard practice for
instances of academic misconduct on internal assessments, extended essays, etc.

Many universities ask if a student has ever engaged in academic dishonesty. XIS will give a
truthful response to this question. This may adversely affect obtaining letters of
recommendation and ultimately endanger a student’s acceptance to that university.

How to avoid potential problems with academic honesty
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Always acknowledge sources using proper citations

Never copy another student’s work

Do not share assignments or other assessed work with others

Do not submit work done by others (parents, tutors, etc) as your own
Do not copy/paste from the internet or other digital sources

Ask for help to develop research, citation, and paraphrasing skills
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4.3 Examinations - Code of Conduct

Examinations are a regular part of the high school academic year. Students are introduced to
formal exam procedures in grade 9 and the expectations are developed as they progress towards
the IB diploma exams in their senior year. The IBO regulations for exams are observed during the
May examination session and in mock exams (if given). XIS has adapted the IBO regulations for
internally administered exam sessions.

Expected Examination Room Conduct
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Students must enter the exam room only when instructed and in a quiet and orderly
manner.

Electronic devices (cell phones, smart watches, etc) are not permitted in the exam room.
Students must surrender any devices to the invigilator prior to the exam. Possession of a
prohibited device during the examination is considered malpractice.

Students may bring a water bottle into the examination room. Other forms of refreshment
and food are not permitted;

Students may take to their desk/table only the following items:

o General stationery (for example, pens, pencils, colored pencils, an eraser, geometry
instruments, and a ruler). Pencil cases must be clear (transparent);

o Other materials specified by the school as required for a particular examination (for
example, an electronic calculator, translating dictionary);

Students must be seated in their assigned place;

Students must remain seated until permission is given to leave the examination room. If an
early departure is permitted, time restrictions will be communicated before the exam
begins;

The instructions of the examination supervisor must be obeyed. Any student whose
behavior is interfering with the proper conduct of the examination may be expelled;

No additional time will be allowed for students arriving late for the examination;

Exam papers, answer papers, rough work, scrap paper, etc. are not allowed to be removed
from the exam room;

Hats and “pulled-up” hoodies are not permitted in the exam room;

Students must leave the examination room in a quiet orderly manner.
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4.4 Secondary Discipline Process

We understand that the XIS learning environment is determined by the entire school community.
However, it is also determined by each student’s conduct. Understanding how to behave properly
as a student is an essential part of learning to live in any society. Without a safe and secure learning
environment, the teacher cannot teach effectively, and the learmner cannot learn. Actions have
consequences. Knowing that consequences for actions occur helps individuals choose appropriate
behaviors.

In the XIS Secondary School, there are expected school-wide guidelines for conduct outlined in
this Handbook which are supplemented by guidelines in individual classrooms. If a student breaks
one of the classroom guidelines, the teacher will handle the violation appropriately. If the offense is
especially serious, or there have been repeated infractions, the Principal and/or Counselor may be
requested to intervene.

The administration and faculty of XIS believe it is important to have knowledge about a student,
any prior related incidents, and the facts of the incident in question, before assigning
consequences. Whenever a student is referred to the Principal for disciplinary reasons, this will be
regarded as a more serious matter. Every attempt will be made to ensure there are clear,
consistent, and fairly administered consequences.

General Procedure
e Teachers handle most discipline problems. If the offense is serious enough, or in the case
of repeated defiance of authority, the administration will intervene;

e Documentation will go into the student’s file (ManageBac);
e The Principal will talk to the student and parents will be informed by phone and/or email;

e A consequence may be assigned by the Principal. The focus is on helping the student to
understand that s/he is responsible for his/her behavior and that there are consequences for
unacceptable actions. When choosing a consequence, every effort will be made to
determine what is both fair and effective;

e Consequences will be based on the severity and/or frequency of the infraction (see below)
and may include, but are not limited to, reflections, letters of apology, written explanations
of the incident and what should be done in the future, signed student contracts, loss of
access to special events such as assemblies and field trips, lunch, break, after-school or
Saturday detention, and full-day in/out school suspension;

e If none of the above measures prove a successful deterrent, or for serious violations, the
Head of School, by Board Policy, has the authority to initiate expulsion procedures. This is
utilized in very severe cases when there are no other reasonable alternatives.

Note that the Principal (and/or Head of School) is the final authority in determining the appropriate
course of action in each case.
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Minor Infractions
‘Minor’ infractions include, but are not necessarily limited to the following:
e disrespectful and/or disruptive behavior in or out of the classroom;

e foul language;
® being careless with school property or the property of others;

e littering.

Consequences are progressive and based on the number of offenses. Repeated offenses will be
considered Category | — Major Violations.

Major Violations - Category |
The following are considered serious violations of the school’s rules/values:
e breaches of academic honesty

e inappropriate use of the Internet (refer to the Acceptable Use Policy)
e missing classes without valid permission and notification;

e being off campus without permission;

e smoking on or near campus;

e more than three minor rule infractions.

All offenses are reported to parents, may result in the loss of privileges, and will incur
consequences commensurate with the nature of the offense. Repeated offenses will result in
disciplinary probation and escalation to Category Il — Major Violations.

Major Violations - Category I
The following are considered very serious violations and will result in suspension or dismissal from
school:

e verbal, physical or sexual harassment, or bullying;

e fighting;

e theft or vandalism;

e tampering with fire fighting equipment, computer software/hardware, etc.;

e the use, possession, or distribution of drugs including alcohol.

e the possession or use of firearms, knives, or other implements used as a weapon;

e two or more Category | offenses.

A student accused of a Category Il violation will discuss the incident with the Principal. Depending
on the situation, the Principal may also contact the HR teacher, counselor, or a teacher of the
student’s choosing to serve as the student’s advocate. The student will meet with his/her
advocate. The advocate, student, and Principal will meet to address the accusation. Parents will
be notified, and it is likely a meeting will be arranged at school to discuss the issue and the
consequences.
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If a student is suspected of drug use, the parents will be immediately advised, and the student will
be suspended out of school indefinitely. Parents have the right to provide appropriate medical
evidence (e.g., drug test administered by certified provider) to demonstrate that their son or
daughter is no longer a threat to themselves or others for consideration of reinstatement.
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Disciplinary Probation

A student on disciplinary probation is placed on notice that further instances of disrespect for the
school’s goals and values are likely to result in his/her suspension or dismissal from school.
Conditions and behavioral expectations will be detailed in writing for the student and parents.

Appeals
All students have a right to due process. This includes the right:
e to appeal academic decisions which they perceive to be unfair or incorrect;

e to appeal decisions involving Major Violations (Categories | & II).

Appeals are made in writing to the Principal. The Principal will consult with the Head of School
regarding appeals for any decisions resulting in the suspension or expulsion of a student from
school. Decisions made in response to appeals are final.
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5 Student Life
5.1 Counseling

General Information

The school has a certified counselor for all students; s/he may be able to help you with social,
academic, or emotional problems. The counselor is available to assist students in all aspects of
their personal and academic growth. Growing up is not always easy, especially in an international
setting. Students and parents are encouraged to visit with the counselor and confidentially share
their concerns, questions, or problems.

College Applications

Our College Counselor works with students on their college choices and applications. College
applications are a collaborative effort that to be successful requires students and parents to work
together along with the College Counselor. Although XIS has experience helping students apply
to several countries including the USA, UK, Canada, and Australia, there is no substitute for families
doing their research to obtain information about colleges in their home countries or other
destinations.

We provide official transcripts to universities upon request, provided that all tuition and fees are
fully paid at XIS.

SAT, PSAT, and Other Testing
We offer SAT testing for college-bound students, PSAT testing is provided by XIS for all Grade 10
and Grade 11 students, and we can help with registration for the TOEFL.

e Students receive testing information in their homerooms or by email.

e Check your calendars in advance of registering for testing.
e All tests are taken at the student’s expense.

e Although you can buy books on testing, there is no foolproof way to study for the SAT (or
other tests). The test is different each year. The Counselor can provide you with some good
strategies for preparing for these tests.

e The Counselor can also help you decide whether to take or retake the test.

What you should do on test day
e Ensure you have all the required paperwork (test confirmation slip, ID, etc) ready the day
before your test date.

e Get a good night's sleep the night before and eat a good breakfast.

e Plan to arrive relaxed and on time.

5.2 Homeroom/Advisory

Each section of each grade of the Secondary School has a designated Homeroom teacher who
meets regularly with the students every morning and during a scheduled period on Monday
afternoon. In addition, the homeroom teachers in Grade 6-10 participate in a Social/Emotional
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Learning (SEL) Advisory Program designed by the Secondary Counselor and implemented by the
homeroom teacher team.
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5.3 Library

XIS has a wonderful library center that is set up to support students of all grade levels

Understandings and Procedures
e Borrowing books from the library is considered a privilege.

e Students must be in “good standing” (no overdue items, no money owed) to check-out
library materials. Students may check out four books at a time. The circulation period is two
weeks. Library materials may be renewed unless another patron has requested those items.

e Overdue notices are sent to students and parents frequently. No fines are charged. In
exchange, students are expected to respond quickly to any notification of overdue items. If
there are questions, speak with the librarian.

e Some items (reference materials) cannot be checked out.

e Students must pay for damage to or loss of library materials. The replacement cost will be
twice the current price, based on library vendor cost plus shipping and import duties.

e All library materials must be either returned or paid for before the end of the school year.
Replacement books are welcomed with the librarian’s consent.

e Report cards will be withheld for students who are not cleared of charges in the library.

e Students may bring paper, pencils, and notebooks to the library. Bags and private books
should be placed in the area designated for this purpose outside the library doors.

e Students are expected to behave appropriately in the library. Students who are too noisy or
disruptive may lose their library privileges, may be required to serve detention, may be sent
to the appropriate principal, or may be required to have a parent conference.

5.4 Athletics (and related activities)

The athletics program at XIS offers students the experience of competing with other schools.
Student-athletes should remember that they are representing XIS in the greater community and
that participation is a privilege. All athletes will be subject to an athletic code of conduct.

To participate in athletic events (including practices, games, and tournaments):
e Students must be in good academic standing

e Students must have a good attendance record (minimal absences or lates)

e Students must have a good behavior record

The XIS Dolphins field teams in soccer, volleyball, basketball, track and field, swimming,
badminton, table tennis, and golf. Teams compete in the local FISCCA league. U15 athletes
attend China SCISAC competitions while varsity athletes compete in ACAMIS tournaments.

Other school programs (for example, MUN) that require travel to conferences, competitions etc.
fall under similar expectations and guidelines.

Participation Contracts
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All students who represent XIS externally must submit a completed Athletics/Activities Participation
Contract. This contract is designed to explain and inform students and parents of the expectations
for participation as a representative of the XIS community. This contract is drawn from the rules,
regulations, and policies outlined in the XIS Student Handbook, and SCISAC/ACAMIS/MUN etc.
documentation.

Expectations for Conduct and Behavior
All XIS student-representatives are expected to adhere to all rules and responsibilities as outlined
by XIS and by the team supervisor(s). When traveling, students are expected to follow the rules
and regulations of the host school, any applicable ACAMIS/SCISAC/MUN etc. guidelines, and host
country laws. Participants are highly visible representatives of the XIS community and as such are
expected to understand that any incidents of misconduct may affect their participation. There will
be a low tolerance for any students who engage in:

e the use of tobacco, alcohol, drugs, or any controlled substance,
verbal harassment or bullying towards school staff, teachers, coaches, and students
incidents of theft and vandalism
academic dishonesty
any other inappropriate/unsportsmanlike behaviors

Any student may be suspended for all or part of any remaining athletics/activity season(s) for not
meeting the conduct and behavior expectations. Each incident will be reviewed on an individual
basis and decisions will be based first on maintaining the integrity of XIS programs. All decisions
will be made collaboratively by the Athletic Director/Activity Leader and the Secondary Principal.

Expectations for Academics

Student representatives are expected to maintain a good standing in all their courses. Students
with outstanding assignments will not be permitted to participate in meetings/practices/games
until make up work of suitable quality has been submitted. Students who are academically at-risk
must demonstrate engagement and improvement throughout the season especially if they wish to
be excused from classes to attend competitions/conferences etc.

Expectations for Attendance
School Attendance
e Student representatives will not be permitted to participate in any
activity/practice/game scheduled on a day where they have missed some or all their
classes.
e Students with an excessive number of absences or late arrivals may not be permitted
to participate in events that require missing additional school days.
e Students who participate in external conferences/competitions are expected to
attend school on the first scheduled day following their return from the event.

Attendance at Meetings/Events/Practices/Matches

Regular participation in all activities is the most important requirement to demonstrate
commitment. All participants are expected to attend all activity/team obligations unless prior
arrangements have been made with their coach or activity leader. The supervising adult should be
informed in advance of any absences including days taken off school for illness, etc.
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Expectations for the use of Practice Gear, Uniforms or any other Loaned Equipment
Student athletes are expected to wear appropriate practice gear on practice days. For all
sports/activity participants, any loaned uniform or other equipment must be taken care of and
returned in good condition promptly (1 week maximum) after an activity ends. Should a student
lose, fail to return, or maintain issued item(s), then they must reimburse the school before being
permitted to continue to participate in any further athletics or extra-curricular programs at XIS.
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5.5 After School Activity Program (APs)

The after-school activity program provides several activities for all Secondary students, twice per
week. Many of the activities are run by faculty members who take the opportunity to share their
passion for puzzles, games, culture, sports, and other activities. Students often take on the
leadership of APs to gain valuable experience and service learning hours.

What you should know...

APs run on Tuesdays and Thursdays. Students in Grades 1-12 must sign up for 2 APs per
week. Activity information is provided prior to sign-ups at the start of each session;

Students MUST pick more than one choice as it is not always possible for a student to get
every AP she/he wants. Once a student has been assigned to an AP, s/he must attend every
session — including the day after a tournament or performance;

APs session 1 starts in late August / early September. There are 3 sessions over the
academic year and each runs for approximately 12 weeks. There are no APs in the last
weeks of school;

Some of the activities provided by outside experts incur a fee per trimester. Please read the
sign-up forms and brochures carefully for this information;

Student-led APs require a plan, a venue and a faculty supervisor. Make sure you have
considered these (and other requirements) before submitting your proposal to the Activities
Director.

o Discuss your idea to run an AP with the principal. If the AP is targeted at students in
grades 6-12, speak to the Secondary principal. If the AP is for younger students,
speak with the Elementary principal.

o Develop a 10-week plan for your AP. The plan should begin with the purpose and a

brief description of the AP. Any facilities, equipment, or financial information should
be included. Finally, you need to outline the AP activities for Weeks 1-10.

o Find a supervisor - this needs to be a teacher. Discuss your plan. If the teacher
approves and agrees, notify the building principal and the Activities Coordinator.

5.6 Study Halls

All students from grades 7-10 have one scheduled study hall per week. Study hall time is an
opportunity for students to complete homelearning, and assignments, make up missed
assessments and finish other academic tasks. The expectation is that students work quietly and
productively for the entire period. In addition:

67

Study halls take place in classrooms with supervising teachers. Although individual or small
groups of students may be permitted to use the library or hallway spaces, this is at the
discretion of the supervising teacher and with the expectation that students are using time
productively;

Use of cell phones in study hall is prohibited;

Study hall times may be used for grade level meetings with the principal, counselor, or
other purposes (like Week without Walls planning meetings);
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e Grade 7 and 8 students may choose to participate in the MS Band during study hall. This
choice requires a commitment to attend Band rehearsals continuously throughout the
school year.

In addition to timetabled study hall periods, there is often a Study Hall option that students can
sign up for as an AP activity. In this case, a teacher provides a quiet, supervised environment for
you to complete homework after school.

Mandatory Study Hall
Mandatory Study Hall (MSH) takes place on Tuesdays and Thursdays in the place of APs. Students
with outstanding work can be assigned to MSH by their teachers and will remain there until the
missing assignments are satisfactorily completed. Students assigned to MSH will receive a pink slip
on the day that details the missing work and where to report. To be removed from MSH:

e Complete the missing assignment and submit

e Inform your teacher that you have submitted the missing work

e Allow your teacher some time to check your work

e |f your work is complete, your teacher will sign off your pink slip or email the principal to

remove you from MSH

5.7 School Supplies

Students must come to school prepared to learn this included online readyness. A key component
to this is having the supplies and materials required during the school day. You should have the
following items with you at school every day:

e Laptop (fully charged) but bring the charger just in case

e Ensure that all work is backed up to one drive to ensure that no data is lost. It is not
recommended that students use a USB as they can get corrupt.

e Writing instruments — pens, pencils (multiple colors can be helpful), sharpener
e Highlighter pens

e A scientific calculator. Graphing calculators are necessary for certain math classes. Before
purchasing an expensive calculator, make sure the model is approved by the IBO for
examination use. Computer algebra systems (CAS)-equipped calculators (symbolic
manipulation, whether in-built or programmed) are not allowed in any subject examinations.

e Ruler (you may also require a protractor, compass, and other tools in math class)
o A refillable water bottle

e A sweater — many students find the classroom AC to be too cold

5.8 Dress Code

In 2021-2022, a student committee, headed by Ms. Hoosain met to discuss how to best agree on
the implementation of a dress code that meets the purpose of ensuring respectful and appropriate
clothing is worn to school by students. We would like students to be comfortable when they come
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to school. We want our students to have the freedom to express themselves but also to dress well
and modestly. We encourage students to wear neat pants and shorts that fit the waist comfortably,
are not too tight, and are complemented by informal shirts or tee shirts. Footwear should fit snugly
on the foot. On PE days athletic clothing and footwear are required.

General Guidelines

The following guidelines are in place to help you make good choices when choosing what to wear
to school. Remember, you are dressing for school, not the beach or the mall. You should expect
teachers to speak to you, and possibly the principal if your clothing is inappropriate.
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Avoid the following dress code no-nos

No ripped, torn, distressed
jeans or other clothing

No skinny jeans

No slippers, beach
sandals, flip flops

No inappropriate
graphics

No baseball hats or hoodies

worn up. Beanies are OK!!!
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No exposed

midriffs

No revealing V-neck tops

Unacceptable
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Acceptable

OK if the shirt fully
covers bottom area

Unacceptable

Acceptable

Shorts and skirts — midt

high or longer

Sheer tops

che ptaae

F o —
I

A N
Acceptable
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Unacceptable

must have a camisole underneath

70

Empowered. Prepared. Confident.




XIS Secondary School Student Handbook 2023-2024

PHE Clothing

XIS
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70 RMB 75 RMB
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5.9 Technology, BYOD, and Printing

The appropriate use of technology and the wifi internet access are outlined in the Technology
Acceptable Use agreement that all students sign at the beginning of the year. The general rule is
that technology can only be used at school for educational purposes. Use of devices for gaming,
watching videos, and social media is prohibited.

Secondary students are expected to bring their laptop computers to school every day. Although
PC-compatible devices are sufficient, we highly recommend the Apple Macbook or Macbook Air.
Tablets and iPads are not recommended as primary devices. To ensure your experience is
productive and consistent we recommend the following specifications for laptop computers:
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Screen Size

12" screen or higher (measured diagonally) — consider portability
and weight

Process Recommendation

Apple M1 processor or Intel processor preferably i5 or higher. This
is to ensure longevity and speed.

RAM

RAM 8 GB or higher

Hard Drive

256 GB or higher Memory

Operating System

Windows 10 or newer, Mac OSx 11 Big Sur or newer (The newer the
Operating system the easier it is to integrate the device into the
network)

Wireless

Dual-band (2.4 & 5 GHz) wireless capabilities.

Required Features

Keyboard, USB port, headphone port, in-built microphone, webcam

Battery Life

6+ hours

Hard Case or Cover and
Keyboard Cover

Both of these things are optional but are highly recommended as
XIS will bear no responsibility for a dropped or damaged device.

Software Requirements

Word Processing programs (ex. MS Word, Pages)
Data Tools (Ex. MS Excel, Numbers, Access)
Multiple browsers (Ex. Chrome, Edge, Safari, and Firefox)

Optional, but
Recommended

1. Movie Editing Software (Ex. iMovie, Camtasia, Window
Movie Maker)

Image Editing Software (Ex. Photoshop, Gimp)

VPN

Repair/Replacement insurance/service plan for the device
Cloud data backup (Students are provided with OneDrive.
Other options are iCloud, Dropbox, Google Drive)

ok wn

Access to APP Store

This is recommended to help students gain access to a robust set of
tools to help them in their studies.

Media Player

VLC (Windows), (Mac) Quicktime (Free with Every Mac)

PDF Reader

Adobe Reader (Free)

Virus Protection Software

Malware Bytes (Windows), (Mac) or Avast (Free)

For any questions or technical issues contact Mr. Gleeson (jamesgleeson@xischina.com.cn)
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Printing

An XIS identification card will be provided for every member of the school staff and students. ID
cards must be carried at all times. The card can be used for printing and photocopying, and the ID
number is used for borrowing ebooks on SORA, the school’s ebook library, and for borrowing
books directly from the XIS library catalog.

Copy/Print Machine Use
The XIS ID card can operate several copy machines on campus. The copy machines also function
as scanners, with instructions typically posted near the machines. For questions, contact the supply
clerk in the supply room at the back of the cafeteria.
e students are responsible for the use of their ID cards. Students are issued their cards when
they first arrive at XIS. This card is to remain with them during their entire time at XIS
e students are given a one-time, 100 RMB printing credit when they first arrive at XIS.
Students can recharge the card in 100 RMB increments. See the supply clerk.
e The cost for A4 black/white printing is 0.3 RMB per page, and A3 black/white printing is 0.6
RMB per page. The cost for A4 color printing is 3 RMB per page, if the printing size is A3, 6
RMB per page.
e |Ifthe card is lost or stolen, there is a 50 RMB replacement fee

e Upon graduation or withdrawal from the school, they may request a refund for any
outstanding money they have charged to the card. This process takes up to 2 weeks so
students will need to plan ahead to see the supply clerk for this request.

5.10 Food at School

Many students bring a packed lunch to school. The school has microwave ovens for heating food
and refrigerators for keeping food cool. During lunchtime, both a Western and Asian lunch is
available for purchase in the cafeteria. To obtain a cafeteria card, see the Secondary office
secretary.

Expectations
e Students are responsible for cleaning up after themselves.

e Students are NOT to eat food in classrooms unless permitted by a teacher.

e Designated areas for eating include the cafeteria, outside seating areas, and seating areas
in the hallways.

e Do not put metal containers, utensils, or foil in the microwave ovens.
e Be careful sharing food at school to avoid problems with food allergies.

e We encourage you to bring water bottles, which can be refilled from dispensers located
around the school.

e Forfood safety reasons, it is NOT possible to order lunch to be delivered to the school by
outside vendors.
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5.11 Lostand Found

The school cannot be held responsible for the loss or theft of any items. It follows that students
should not bring anything valuable to the school. Music players, cell phones, computer games, and
cash are best left at home. All students are provided with lockers to keep personal items safe
during the school day. Do not share your combination with anyone and ensure your locker is
secure after placing items inside and closing.

If you have lost an item, you can check the lost and found cupboard near the cafeteria. Periodically
all found items are put on display on tables outside the cafeteria. Unclaimed items are usually
donated to charity.

5.12 Week Without Walls

Every year XIS organizes a “Week Without Walls” experiential learning week for students in grades
6-11, typically in early November. The trips provide multiple opportunities for students to meet
required CAS outcomes, build community, and appreciate China’s natural and cultural diversity.
There is an additional fee for participation in the program.

Week Without Walls trips are planned and led by professional outdoor education providers with an
emphasis on safety and are chaperoned by XIS teachers. Students engage in a variety of team
building and challenging activities such as rock climbing, mountain biking, and camping and are
generally only allowed to use personal electronic devices for a short time each day.

Students are expected to participate in the Week Without Walls program. If students are unable to
participate, they will need to work with the designated coordinator to devise an alternative
program to meet SA outcomes during the week. This may involve service projects at XIS or in the
community. The Week without Walls outcomes are taken from the SA learner outcomes. As a result
of Week without Walls activities, students will:

e Become more aware of strengths and areas for growth;
e Undertake challenges that develop new skills;

e Discuss, evaluate, and plan student-initiated activities;
e Persevere in action;

e Work collaboratively with others;

e Develop international-mindedness through global engagement, multilingualism, and
intercultural understanding;

e Consider the ethical implications of actions.

Students who do not participate in Week Without Walls will not be allowed to travel for other
school trips such as athletics, MUN etc.

74 Empowered. Prepared. Confident.




XIS Secondary School Student Handbook 2023-2024

5.13 Student Council (STUCO)

The XIS Student Council leads the student body as exemplary students via a variety of activities
and events. The Student Council is a year-long opportunity for students to learn important life skills
not limited to leadership, responsibility, timeliness, and critical thinking. The Student Council meets
weekly to plan, prepare, follow through, and reflect on previous and upcoming events. In addition,
the members of the Student Council are to be friendly, outgoing, personable members of the XIS
Students Body that lift morale and school spirit.

2024 — 2025 Executive Faculty Advisor: Mr McCarthy
President Candy Yang
Vice President Becca Zheng
Treasurer Teo Um
Secretary Lisa Ha
Purchaser Derek Ding

2024 - 2025 Grade Level Representatives
Grade 12: Jasper Wong
Grade 11: Maggie Guo
Grade 10: Lina Chae & Sunny Kim
Grade 9: Amy Shin
Grade 8: Iris Lam
Grade 7: Daniel Lam
Grade 6: Marvin Choi

Student Council Store

Beginning in the 2021-2022 school year, the student council store was established off to the side of
the cafeteria. The store is open to students during the break, lunch, and after school. The store is
a place to go for healthy snacks, XIS clothing and swag, school supplies, and other useful items.

5.14 Service Clubs

XIS Secondary is working to create a structured approach to service learning that recognizes and
supports student initiatives. At present, there are two groups providing opportunities for service
learning.

National Honor Society (NHS)

NHS stands for the National Honor Society, and it represents a school’s commitment to the values
of scholarship, service, leadership, and character. NHS works to help and encourage students to
experience various service action opportunities both in and out of school so they can learn the
value of service actions and spread kindness through the building of community.

2024 - 2025 Executive Faculty Advisor: James Gleeson
President: Jasmine Chong

Vice President: Lisa Ha

Treasurer: Ray Chen
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Secretary: Geena Cheong

NHS runs traditional events annually including Pi Week and the Film Festival. They also work on
various fundraisers to raise money for charities such as local organizations and UNICEF.
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Building Walls of Wisdom (BWOW)

Building Walls of Wisdom is a global community of like-minded individuals who intiates activies to raise
funds to give to “Education for all Morocco” which provide more opportunities for girls in Morroco to
improve their educational opportunities. In the year 2023-2024, the club has hosted such events such as
Halloween Food Sale, a Thanksgiving Bracelate Sale, and movie night with STUCO, etc.

2023 - 2024 Executive
President-Anastasia Lim

Vice President- Ivonne Huang
Treasurer-Isabelle Zhang
Secretary-Lisa Ha

Faculty Advisor: Mr. Klein

Club Constitution and By-Law

Ambassadors
Student Ambassadors are nominated by HR teachers and work collaboratively to represent and
support XIS at a number of school events.
The purpose and goals of the Student Ambassadors club are to:
1. Improve/organize/facilitate school events, exhibitions, tournaments, etc. as a
student representative of Xiamen International School.
2. Act as mentors to students who are new to XIS.
3. Act as a representative of the student body to work with Marketing and other focus
groups to provide student input on school operations and proposed changes.
4. Act as student role models in the school.

2024 - 2025 Executive Faculty Advisor: Ms. McCurdy
President: Henry Wang G12

Vice — Presidents: Derek Ding G9

Korbinian Cheung G12

Sports Vice-Presidents: Becca Zheng

Stephanie Sy

The Global Awareness Project (GAP)
GAP exists to educate students and develop international mindedness at XIS. The purpose and
goals of this club shall be:

1. Promote student’s global awareness (in major global events)
2. Learning, understanding, and respecting other’s cultures

3. Developing research skills

4 Developing leadership skills
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5. Promote collaboration and creativity among students from G9-12
2024 - 2025 Executive Faculty Advisor: Ms. McCurdy
Co-organizers Jasmine Chong & Xin Yu Lin
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Pin and Post Club (PPC)
The PPC is a service club that manages and supports the bulletin boards in the Secondary
Hallways. The purpose and goals of this club are:

1. To maintain high quality presentation spaces around the XIS Secondary School.

2. To manage promotional poster displays around the XIS Secondary School.

3. To allocate and monitor bulletin board use.

4. To support teachers in maintaining bulletin boards and creating displays.

2024 - 2025 Executive Faculty Advisor: Ms. McCurdy
Chair Jully Kim

Student Newspaper Club

Student Newspaper Club is a student-led organization that aims to provide quality content that is
useful and engaging for the student community. We report on important school events, publish
special edition stories, help students share their work, and student engagement content. Our vision
is to build a stronger community through the sharing of information.

2024 — 2025 Executive Faculty Advisor: Jooyoung Lee
Senior Editor Mina Wu

Assistant Editor Weitung Lin

Director of Editorial Lucy Lee

Director of Photography Gloria Hsu

5.15 Planning a Secondary School Activity or Event

If students wish to conduct an activity or event at school, the following process needs to be
followed to ensure the facilities, resources, and supervision are well planned.

1. Inform your group’s faculty supervisor of your idea. If you do not have a designated
supervisor, contact the Secondary Principal. As you develop your plan, you will need to
consider:

a. When will your event be (after-school, lunch, evening time, weekend)? What date
and time will the event start and finish?
b. Do you need chaperones? How many? Have you asked teachers if they would be
willing to help?

Are there event guests that are not XIS parents or students?

What facilities or locations are required (classrooms, outside areas, cafeteria, gym)?

What resources are required (technology, chairs, bulletin boards, other materials)?

Do you have a budget? What are your overhead costs? What will you be charging

participants? How are you collecting money? Where is the money going?

+~ 0 a0
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g. How are you going to promote or communicate information about your event?

2. Submit a proposal to the Secondary principal for approval at least 2 weeks before the
event. Send the proposal by email and book an appointment with the secretary.

3. Atleast one week before your event - reserve any required facilities, confirm chaperones,
confirm requests for equipment or tech support, make sure all organizers are aware of their

roles, and acquire necessary supplies.

4. Conduct a safe and successful event. Clean up all facilities and make sure borrowed items
are returned or replaced. Send thank you notes to supporting teachers, parents, etc.
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6 Information For Parents 255 KHIER

Detailed information about school policies, procedures, and programs is provided in Sections 1-5
of this handbook. Please refer to these sections for general information, and details about the
academic program, school policies and procedures, and student life at XIS. Section é provides
specific information about the role and responsibilities of parents in the XIS Secondary School.
ARFMR 1-5 TR T ARFERBOR ~ B RIREAEE -

HESIXEE D - TRE—IEE > DUk XIS FUERIME ~ FRBRARE e AR AR AR BRI E A -
5 6 TR THRZFKAE XIS TENACRMTHENEREE -

6.1 What is an International School? {12 2 EFrFER ?

XIS and other international schools do not follow the host country's local curriculum and enrolled
students hold passports from countries other than China. There are other characteristics to note:

XIS At [l B e R T R 2 ] AR - FEU A 35 TR E DU NE ZR 4P %
A HA TR BHVRHIE -
e There are multiple different nationalities represented in the student
body; 4 Fl A 2R BV EFE
e Families come with a multitude of differing values; ZJiEH 2 Fi A~ [Rl I E UL
e Teachers and administrators are from different countries; ZURAI{TELA G1E E R EEZ »
e XIS follows its own calendar; XIS 1§ H BRI H 7

e XIS places a high value on diversity, equity, and inclusion.XIS
B EPLSREME « AR -

XIS is not: XIS 2 :
e Abilingual school. Our language of instruction (and inclusion) is English; BUEFF5 -
BATNE: (FINE) BERETHEE S
e Alanguage school. XIS provides a balanced, well-rounded, and rigorous academic
program. We are not a school to enroll children in to only teach them
English. —FTiES 50 o XIS R Efr, i Fn™#i 7 AR IREE -
AT BT R B TEIB N FRL -

6.2 XIS and IB Learning XISFIIB%:3]

XIS is a full IB PYP, MYP, and DP school. As such, the core of our academic program is heavily
invested in the IBO philosophy and approaches to education. At the heart of the Secondary
learning focus are the elements of the IB Learner Profile and the MYP Approaches to Learning skills
(ATLs). XIS j&—Froe#iy 1B PYP, MYP i DP 242, KIS, Fef P RIRRRAVRZ L EZE 1BO
BUSFIECE ik, PP S AL SE 1B 2 2 B RYZER] MYP 23 H576E 7774 (ATL) HYBE3R,

The following list of characteristics is taken from the IB Learner Profile. We want to share with you
what these attributes might look like for you as parents supporting your child’s learning at home.
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LUFRHIESI R IUE 1B 225 EHRYZE -
TENER B 2T IR Bl TS Z X A O ki FTRE R (T 2 T

Inquirer i8i0]F

What it means: Inquirers are curious. They want to know how things work and why they work that
way. They enjoy learning new things. & X @ 18[0] Z{RH-ET ©

LA EFIE RS R ABIER - DU A2 X IEIE - MITEIRFE S HEY) -

What it looks like: Parents who are Inquirers ask for information when they don’t understand
something. They call or email the teacher and say, “Can you help me understand the homework
assignment?” or “Can you tell me a little bit more about this unit of study and how it's set up?” or
“Can you explain the school’s policy on academic integrity?” NOTE: It's important to ask questions

as they come up, rather than saving up a list and asking them all at once. EF RG24 : fERIE
OFERXBEMNAABEEFRNSEOEEL, M BESREALEEMRE, "IREHREMFEE
g e EF RS FRREZS R TFRENEIE0HE R UK ERIMMIZERN G ? " 8 "R —
TEROERBEBERIG ? " EE  EENREOFEHMIRHEIO®, MARKFE IR —KE
HFT A Tal &,

Thinker BZ#

What it means: Thinkers work hard at separating their feelings from the facts. They look for the
logic of a situation and try to see the situation from all points of view before making a decision.
N BEES A IERZ SEEX SR -

1 FHENE A EE - AR RE Z R ZE A S T AEERER -

What it looks like: Parents who are Thinkers try hard not to jump to conclusions. They listen to what
their children have to say and what the teacher has to say about a situation and then try to make
the most objective decision possible. (This is a tough one when we're talking about our own
children, isn't it?) They don’t automatically assume that the child is always right or that the teacher
is always right. They take each situation individually and gather all appropriate facts prior to
reaching a conclusion. EF KRG 4. « BRI RS )RR GE T8 -
A T 2 A A B R AVES - RS RATRE I S A E -

CHEATIZICH ORI T XA - REE 2 ) MRS EMMREZ TR RN » BTk
AENTHY o M1 A EEMER - FHAES A0 Z FICEERTA & YR L -

Knowledgeable Z1iRjH{#

What it means: Knowledgeable people have done their “homework.” They know the facts about a
situation or subject because they have done some research. They use that knowledge to make
decisions. & S AN AT L2525 T A 109" Zhg”

AT IHIE A RGBS > ROAMATHT T —205E - TR X S AR E -

What it looks like: Knowledgeable parents have spent some time trying to understand the school
and its programs. They have attended Open Houses, Parent Nights, Parent Conferences and other
school- sponsored events in order to get all the information they need. They read the
Student/Parent Handbooks, course outlines, the weekly newsletter etc., and ask questions when

they don't understand something. EFRG A4 « ZIRIMEAO AR BN B TR K HIR
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B, MIZNTHKE., FRZK, ZFRSWMEMPREDOED, URBMIIFTENFTAERE
B MREFA/ZRFS, RERN, SANTENS, FHFERH QG REEE,

Risk-Taker 5 b

What it means: Risk takers are willing to try new things and to work in new ways. They ask for help
when they need it, but they also have confidence about working alone when they need to.

& X Bl EEE R EY L T LA -

LA A 7R 2N FOR AR - (BT A OE TR E TAE -

What it looks like: Risk-taking parents contact the school directly when they have a question or
concern. They participate in school events like International Day, and Parent Conferences. They
present to classes about their home country or their jobs. They willingly consider strategies for
educating children that may be different from their own experience or home country. E& Rt
& EIGHYSCRHEA [RIRLEEEE N EIEHA 2 2R - I IIE R H MR K SEFER0ED) -

A TR E B/ A E CHYHEECTAE -

A VE RS E AR B Tt ] 5 C oV BGE ERY ) LEH S TR -

Communicator ¥JiB#

What it means: Communicators use a wide variety of strategies to get their point across. They
speak out when they have questions or concerns, but they also listen effectively. They do this in
ways that are positive and constructive. Good communication is the cornerstone of a good
relationship with the school. & X+ /& & {# F SRS AR RIS SRAZ A A T A5 -

St A TA SRR - M Ttk - B TR R T -

LA TARRAR R S MY 7 U2 — o5 o RAFRYTRNE & G- A N B A IR AT

What it looks like: Parents who communicate well always go right to the source. If it's a classroom
question, they go to the teacher. If it's a bus question, they ask the bus monitor or the bus
coordinator. They make appointments and let the people involved know what the subject of the
meeting will be so that no one is caught off guard or unprepared. They make sure that all the
people involved (parents and school staff) are invited to meetings. They speak and listen
respectfully.

EE KRB L Il R AR B o MR R [EE - MBI -

AN FGEAR LA A T2 18 (AR A EE R SR T B

AT HTING » HAEMHR A A FES WA TR T2, A AT A RS E TS -

AT R IEFT AR AR (RERFRITAEAG) S o ML s T -

Open-Minded B4k

What it means: Open-minded people recognize that there is more than one way to look at a
situation or solve a problem. They recognize that very few problems have black/white or
right/wrong answers. They are interested in hearing about all the possible solutions before coming
to a decision. They are willing to try a new way of thinking or learmning to see if it is a good fit for
their child. & S @ BAEH AT AGAIRE] » BERF— I S n R T AR (h—Fr -

LA AR ER VA r] /A R B B B/ AR RS 2K -

A5 BB E Z BT T fREFTA P RERYAR R T2 -

A VEEZ A My B e 2 5 BECEAEEMIINZT -
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What it looks like: Open minded parents recognize that XIS may offer curriculum and instruction
that is very different from what they had at home. They are respectful of cultural differences
between themselves and other families and between themselves and the school.

CEHEERGA L - BARTF R RAAIRE] XIS FIREfR it G TEZR B AR AR I IREMIES: -
IS EE C S EMREZ R E CSFRZ AU EER -

Principled % J2 M
What it means: Principled people are honest and responsible. They are committed to equality and

faimess. & Y 1 AENEI AR HIRIATED « MATECD T FERATL -

What it looks like: Principled parents work directly with the school when problems arise. They don't
engage in gossip or speculation but always seek facts and evidence from all appropriate sources.
They treat everyone — students, parents, teachers and administrators — with respect.
ERERGML - BHIRER - AR K E#ESFRETE -

IR S SREEIEM - TR SR MITE & SHRIES KRB SSAEE - Mi1EEE— M A—
FE, FK - BITEEAGR -

Balanced -1

What it means: Balanced individuals are interested in many things. Their lives are a balance of play
and work, and they seek to keep a balance between the intellect, the body, the mind and the
spirit. & X SEEN AR S B S AR -

AR AT E R AR AR A SORAER T ~ Bk~ BRI i (B GRE P -

What it looks like: Balanced parents are interested in all aspects of their child’s education. They
understand that the whole child - physical, intellectual and social - all interact together. They
encourage their children to participate in sports and the arts, in work and play, in intellectual
pursuits and in building friendships. They are also well-balanced in their own lives, with interests

outside school and the lives of their children. EFEREB 2 : HEHORXBNETFEBTHIESNFE
R, MAIFE, BANSGF—EE, EhtR—#SHEEEH, ilsEpmilnz+2

IEEMZER, LEMRER, BRMRMBIUKIE, MIEECHAEE. BB AT
AR,

Reflective X /&

What it means: Reflective people think about their own actions and learning styles. They are always
asking, “"How could | do that better?” or “What's the best way for me to do that?”

B ETREMAEZEHCHTAMF I IR « MATEZER - " BRERA RIS 2
A BRI R T A= 2

What it looks like: Reflective parents look at what they can contribute to the school environment
and to their child’s education. Rather than expecting the school to solve all problems and address
all concerns, they say, “What can | do to help? How can | contribute to my child’s education?” They
listen at parent conferences and meetings and try to figure out the best ways that they can support
what is happening in the classroom.

EHEEKRGEMN L - FT RN SRR ST DU AR SR TV BCE U L TR -
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A 1A B S AR AP A (R RR AP A REE - TR ¢ " BRe e 2 ok i2 it a) 2
BEMA REN L TIVBE DTk 2
MATER K SN S W EET > HIREIH SRR E B ARV EEARET -

Caring Z.0>

What it means: Caring individuals are concerned about other people’s feelings and ideas. They
want to make friends and build good relationships and are more interested in building people up
than they are in tearing them down. & X : HZ LAY A SO AR FOAEDE -
LTRSS AN A I RAFHIR B MUl TRE B4R S 77 AT 2R -

What it looks like: There are two important ways to talk about Caring parents. First and foremost,
we want them to care about their children. This means that they are present in their children’s lives
and treat them with love and respect. They create homes where children feel safe. Secondly, we
hope that they will be caring in their relationships with our staff. This means finding things to praise
as well as things to criticize. It means being empathetic and recognizing that teachers are people,
too. BEFE KM L AWNMEER T ARIBICEZ LI E

Heim B m ), BAIHmEMAIR0E AT -

XEREMAWAAET ZF RS - HLLFMEEWRHAT - tiIerEs FTRE % 25 -

Hk, BUIFREMATI2S 0TI SEATA THY R £
XEREZREER RS R ZEY) - XBREEAFEEL > FFINREIBIIZEA -
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6.3 General Information —#%/{g E.

Communication Pathways 8% &%

The XIS community uses the Microsoft 365 suite to collaborate and communicate electronically
with students. All students have a school email address and MS Teams is used for online
discussions and meetings especially when campus is closed. XIS XA il Microsoft 365

B SFAHTHEFUIMERSIR o A F2AERMA — DT YL - MS Teams

MTFEL ORI THRIER TSI ©

Communication with parents utilizes various platforms: 5-F KA G fH & E 4

e To ensure you are kept up to date at all times, it is important that school has accurate
records of your current and preferred email addresses. To update this information please
contact the school main office.

PRGN (B8 > AR S AT & Zery iR st B IR R B -
HHEFIAEE, BRRFREIAE -

e Most information sessions about school programs are broadcast online using the MS Teams
platform. You can access these sessions with the link directly in your browser on a laptop or
desktop computer. If you wish to access using a mobile device such as a phone or tablet,
you will require the MS Teams app to be installed. KZH & T AR E B2 IWH 2T
MS Teams ¥ EREHY,
1T LAEL AR 210 A F o X, 5 2 F R Y e 2 v (5 P e 1 ) X bl
AR AaA S LB AR B I R Bl iR st (T[] > IFR 22 225%% MS Teams NIFIRZFF -

ManageBac

XIS uses the ManageBac software platform to track attendance, behavior, and academic
performance. All report cards and MAP assessment results are published in PDF format through
ManageBac. XIS encourages parents to use ManageBac to continuously track the progress of their
children. Email notifications are usually sent when updates are added so please ensure that your
registered email addresses are current (see above). XIS fi [ ManageBac

A EERERERHE) ~ {7 RIS ST - PTA G e Rl MAP 1325 5808 % ManageBac LA PDF
B AT - XIS i FE KAFEH ManageBac FFELERERZ T -

BN ST 2 R A H A - BRI A B SR O Y s T At R ey (B30 -

Email BB B4

All faculty, staff and students have a name@xischina.com.cn email address. Teachers can access
parent email addresses through ManageBac which is linked to the Open Apli software system used
to manage student information. Any communications sent by email (ManageBac notifications,
Newsletters etc) rely on the Open Apli database. FTAEHR G TRIZZAEE —
name@xischina.com.cn FJELT-HR{EA-HEE o Z0ifia] DL ManageBac

VIR A AR - ManageBac SERESI A FE 24 (S EHY Open Apli BRI £ -

WL TR AT (S (ManageBac i@ %1, FfEEHE) #HKkHT Open Apli 2R -

When communicating by email with XIS staff, please followup if you do not receive a response
within 1-2 business days. We have had issues with parent emails being filtered by school servers so
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please call the Secondary School office if you have not received a response. it H1 T 45 XIS
TAEN GG - AIREAE 1-2 M TAER RIS E, SR -
PATARNT Z I iR S5 ae Y (R - RGOS A U EO S - EEHRPEIAE -
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Newsletters T

Each week, the Secondary school publishes a newsletter that is distributed to parents by email and
WeChat. The Newsletter reports recent events and activities on campus and provides calendar
information on future happenings.

R, PFEREAT O] R TR E R R AR K -

PP ER N BT R AR AALES) - HR VA RAKEAHGER -

WeChat #%1&

The school has two WeChat accounts: one is a public account where
schoolwide news and events are shared. Registered parents may join with the
QR Code: #RAM MBS * —MNEARS » DERRSHEFIEM -
EXMCHY SR AT B

The second official XIS WeChat group is a private group specifically for
secondary parents who are automatically added upon enrollment to XIS.

B AEIBIE AT B ORI R KT R -

WeChat messages are generally sent out to the community via the school secretaries. All messages
must be approved by the principal. The Secondary secretary also has grade level WeChat groups
used to provide updates and information as required. Teachers do not participate in any WeChat
groups. IR 1H B — Ol PR B R LA FRALRY o FrA HE LSRR AIAE -
TR R A ERISINERE - AT IRIEFEREERNEE - B0 IMERRIEE -

School Website Z4% #uh
The school website gives general school information, calendars, and news updates. The website
address is http://www.xischina.com. AR MG — i FEAR B, B FIRIH B EE o NGk

http://www.xischina.com.

6.4 Communicating Concerns with Teachers and Administration

HZUTA T VB SeE

The school aims to create strong and positive communications links between parents, teachers and
the Secondary administration team. The best way to have your concerns addressed is to first go to
the person most directly involved with your concern. Conversations with the Principal or Head of
School should be reserved for only those occasions when working with the primary contact person
has not been successful.

T RIS ~ BOMA AT BN Z [BI T 5 T AR AR A B 2 -

RSB BB TV A R B e RIS WSS R E BRI -

G BRI ENAAE S EEHE R NGB RIS T T -

We strongly encourage parent attendance at Parent Teacher Conferences, Student-Led
Conferences, Open House, parent workshops and other events designed for parents to meet and
talk to the teaching faculty and administration.

BABRASE MR KM KRS~ FAEESHEW - FRE - ZRUTSEM EEIERESH
AT B J = ARSI HYE D] -
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XIS recognizes the need for proper communications between and among students, teachers,
parents, and administration. To assist in achieving this goal, the following general procedures are
recommended for all concermned parties: XIS
IWREIZE ~ B0l ~ RTINS A -
FPHESRBX— R - BWATAHRTT R —idE
1. Contact the person responsible first. When the concern is about a student's coursework
and academic progress, the best person to contact first is the class teacher. If you have
questions about the DP program, contact the DP coordinator. Consult the “Who do | ask?”
table on the next page for detailed information to help you find the primary contact person
for your concern. JEBEZ T

AR BT R AE RO AL A Al P I B SR DL AT - AR DP

REEAREN - 1k % DP il 5 -

THS Rl 2

T YRR T AVIEANE B A BN IR B R LR -

2. Any problems that cannot be resolved through a communication with the primary contact
person, or questions of a more general nature concerning the operation of the school,
should be directed to the Secondary
Principal AT JGikiid S F 2R A NGB AR A IR - 208 SR ROE F Y S — M R BT HY [a]
, BB BRI T R

3. For further unresolved concerns, parents can reach out to the Head of School.
Appointments can be made by calling the main school number +86 592 625
65810 Tt AR AR > FACF AL AL o ATEMEFT /A= HL T +86 592 625

6581 W TTIZY

Who do | ask . . ? Fia)if ?

Topics £ & | should ask....#&Mzi%i0)... | Contact Information BX% 5=
Absences & Attendance Seclzlr{;fh;?ﬂce myrachen@xischina.com.cn
TR T HH EP?%;;’A% +86-592-6256581-126
Julia Su juliasu@xischina.com.cn
Admissions #34E Admissions ) +86.592 625'6581'
Coordinator## 4= 3 £ e
After School Programs . .Lu Gang . : L
(APS) S E) Activities Coordinator reggielu@xischina.com.cn
RAGRES TG BN 5
e Ed Go L
Athletics{& B Athletics Director k& /% edmundgo@xischina.com.cn
Julia Su juliasu@xischina.com.cn
Address Changef&titfF ik Admissions : +86.592 625;6581.
Coordinatori? 4 /3 £1F R
Wendy Lin

Bus Transportationf& ZE A2 i

Transportation
CoordinatorsZ i@ i i

wendylin@xischina.com.cn
+86-592-6256581
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Certificate of Enrollment Ailumlli:siscl)Jns juliasu@xischina.com.cn
2L H - -

NFERH Coordinatorfi/E 1 +86-592-6256581

Counseling & College Terrey Hoosain

Applications/LEE I ASE Secondary terreyhoosain@xischina.com.cn

o i

Counselor 7127350 FiL i ]

Courses and
Homelearning i A2 F1{E 2

Individual Teachers &&=

See faculty directory

Cal Stuart calstuart@xischina.com.cn
Discipline £{#(7 Secondary +86. 157 1155;I076.
Principal 9157 1 e
English Language Vickie Cai e
o k hina. .
Acquisition 2517 A= 5] 2 ESL HoD ESLaE/ vickiecai@xischina.com.cn
Finances and Tuition . Linda I'_|n . . L
ot 2522 Finance Director lindalin@xischina.com.cn
T 55 £
Grades & Reports .
" o Individual Teach 3 facul
SRR ndividual Teachers#&-F&Jifi See faculty directory
Cal Stuart L
GraduationZ&.(l Secondary Principal calstuart@xischina.com.cn
NN +86-157-11551076
PR T
Topics £ | should ask.... FMi%id)... | Contact Information BX% 5=
Health Information Mary Yang L
P School Nurse maryyang@xischina.com.cn
me TR

IB Diploma Programme
DPiffe

James Sutcliffe
IB DP Coordinator

jamessutcliffe@xischina.com.cn

DP i (1
. Laura Bell
:\EI;Y'\sli%(;lie Years Programme IB MYP Coordinator laurabell@xischina.com.cn
MY P 5
Library&-518 Librarian & H45 58 (7
Lost and Found, Lockers Sec'\;lr}:(r;sh;;ice myrachen@xischina.com.cn
SRS > figie R +86-592-6256581-126
Terrey Hoosain
SAT/PSAT Secondary terreyhoosain@xischina.com.cn
Counselor HH 255 Uy ER i 7]
James Gleeson
Technology #H Technology Coordinator jamesgleeson@xischina.com.cn
BHEE 5
Tim Ackers
Week Without Walls ¥ #iF2 Student Life Coordinator timackers@xischina.com.cn
A TE O
Julia Su - L.
Withdrawal from School &= Admissions L LS seninz.con.on

Coordinator#f £ 5 £+
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o
School email is the most appropriate way to contact teachers! R H S R EL A TR A ST =, |
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Teachers want to hear from and work with parents to ensure student growth and improvement. XIS
encourages face-to-face meetings with parents when significant or repeated issues arise. The
Secondary School secretary can help with coordinating meeting times with parents and providing
translation as required. The Principal can assist with any issues that may arise.

A LTI E KB I S KETE - DR AR RIS - XIS

SRNE BB R B & B Y (RN 5 R T W I &1

TEERSF ] AR BT S 2 K B S T R AR TR R I

H SR AT T AP R T R B AT )

Please use these guidelines to help our communication network to run as smoothly as possible:

B P X L A SR B A T 8 (5 I 28 ROTRE I it i 1T

e Use phone calls or face-to-face meetings as much as possible. Letters and e-mails are a
good backup, but they also can cause unintentional conflicts when the writer’s intent is
unclear or misinterpreted; R ] B8 F B TH B Y IR =1 o
fErFRE TR RREF &) - (HEEEAERF I ESORAR - B TR SEEERH
75

e Appointments Fi£<=iX

o Call or e-mail ahead to make an appointment. If you arrive at school without one, we
cannot ensure that the person you want to see will be available or prepared to
discuss your concerns #2 R HLIEE & L F-HBETZY -

INRAEAEBA ANRITF UL T 2R, Bl 1T A R AR LAY A 22 B0 s 4 e Y

o Follow up. If you don't receive a response within 24-hours, e-mail or call again. Your
message may have been lost or filtered by the school’s email servers. iR -
ANRAEAE 24 /NN RWENEIE » RO % IR -

SRHOTH B T RE B R B R rE TS (AR 55 B g

o When you make the appointment, let us know if you wish to use one of our
translators. 4 BT TINLNT » G S A TSGR ZHA R — 2 8% -

o Please arrive for your appointment on time. It is not possible to pull teachers from
classes to meet with you outside of the arranged schedule. & £ FA A4 -

RPN IR SN - IEAE EIRAVE T A MR ok S A L -

e Please do not use Wechat groups as a way to air grievances or to talk about other parents,
teachers or students. If you chat impolitely or inappropriately on Wechat groups, the
Principal and/or Head of School may need to meet with you regarding our principles for
being a part of the XIS
community; 5 A EREEERRAAWEOEEAMA R K ~ AL -

I RAEAERABZTE RN ALIE TS Y IR, AR A/ B K AT RE R b B A I XIS
FX— AR RN S T

e Remember that we all have the same goal i.e., to provide your child with the best possible
education in the safest possible environment. Polite and respectful conversations by
everyone will help all parties meet that goal more
successfully; i§iC(E » IATEAMERNER - BERZ AR T NG Z TR RTINS

A N BTSN S E RIS R B T8 05 ot s iliZ B AT
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Feel free to call us when something has gone well. We need to know when you're not
happy, but we'd also certainly like to know when we've

succeeded. i F1i§ HERIMFINT - iHHERT25FA T HIE -
BATFRERELE T LBHEAR L ERA TS AR E AT 2 BHERIN T -

Empowered. Prepared. Confident.
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6.5 Attendance H#)

Understandings

Punctuality and attendance are an expectation for all

students. HERHIH B2 FTA FAERYHIEE -

Students are expected to be in school before 8:30 AM each moming. A RAFE AR |
8:30 Z HIEIHK,

All absences and tardies are documented on the student report

card. A ERENFR EER 0 AR FAE RS I

Excessive tardies may result in after-school or Saturday

detention. i R F M gE = S ENR S SUH /S EHL -

A poor attendance record may jeopardize student participation in extra-curricular activities
that involve missing more school (for example athletics tournaments).
HENCERNET RSB AFAESIIIINES) - RASNIRINE TR 2 RTEs (FI0HEE
begg) -

Students with excessive absences may be ineligible for academic awards, and run the risk of
not having course credit awarded or repeating a school

year. fRENT A4 AT RE A BISIRIG RN - AT RE LIRS BT sEE 2 -

General Procedures for Absences - Parent Responsibilities fREIE9— B2 - REMW=E

If your child is going to be absent for any reason contact Myra Chen at 625-6581 or 625-
6583 or by email, myrachen@xischina.com.cn before 9:00 AM on the day of the absence;
INRAERI A RMEAT IR, IETERREE 24K B 9:00 2 AT, 625-6581 # 625-6583
B L THREZE myrachen@xischina.com.cn BE % Myra Chen ;

Advance notice of planned absences is recommended. Teachers will be notified and will
work together with students to minimize the impact of the
absence HEIFR AT AT RIGRE) -

AOMFENERA - HIFSFE L)) DIRERDEREHI#n -

Late Arrival/Early Departure iRE|/Fi&

94

Students who arrive late must sign in at the Secondary

Office RENHVFAEMIEFFIVAEZRZE] -

If your child is departing early, please contact Myra Chen and inform her of the situation.
Students require parental permission to leave campus early. AN FAEH % AT ETF, 15H: %
Myra Chen J-&5 Enifg i,  “FA 75 ZEACREIR R F Re S Al B A [

If a student becomes ill during the school day, the school will contact parent(s) and inform
them of the situation. If the school decides that the student should go home, it is the
parents’ responsibility to pick up their child. Parents should ensure that contact details are
up to date in case we need to call you to let you know that your child is sick or

injured AR EAAE EIRHAR AR » FROFIE AR KIFERMAIENR -
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IR E AR B S R TERT -
FACRIHACRIE 7 2Ry > DA TR TS il A Sz Ao sz 15

Health and Safety BEfR £
Your child’s health and safety are very important to us. &% AU FIZE 2 e I B -
e Full-time, qualified medical staff work for the school; a doctor is also available across the
street at Yingcai School &2JH ~ BEAVEE S A\ S NF R TAE + HEWEIHEA AR AL -
e If your child is injured at school and needs medical attention, our nurse will contact you and
arrange for you to meet her and your child at the appropriate hospital or
clinic. A BT T-(E R (i3t BAES - Tl TP S 1000 2 e i e
TSR =H -
e If your child feels unwell during the school day, the nurse can check the student’s health
and either administer treatment, allow the student to rest, or return the student to
class ANRAEHI L A1E LB REIR3E - 7o DR E AR R BRI T8TT ~ k54
KBB4 R ERE -
e If there is any concern that your child is too sick to be in school or is contagious, the nurse
will contact you and ask you to come to school and pick up your
child R DERI R RFF K E M ANRE LR B A RN PSRRI A BRIk R
BRIE LT

Parent ResponsibilitiesF K<#)3%
Keep your child at home if they are feeling unwell, running a fever (37.5 C) , or have any symptoms
which you even suspect might be contagious. 2N AL I R i ~ &k (37.5 Q)
SOA AT R IREE il RE B AL HIREIR - M T RAER E -
e Take your child to a doctor or medical clinic if you have any concerns about your child’s
health or need directions about how long to keep your child out of
school ANAEN % THIREA EMEEE - S BH R TN T BT RS KA EAE =
, BRI T REEA R SHT -
e Contact the nurse if your child is taking any medication.
I RIS A IEAEAR UEATZ58) > 1B AP -
e Contact the school immediately if your child is diagnosed with a contagious illness so that
we can inform classroom teachers and other
students. A RIERIIZ A P2 B A B A9 - IETLEIRE R > DUEFA B A R A
=2,
e Keep your contact details up to date in case we need to contact you in an

emergency RIS EHIEHVER T3 > DUERITERSHER FRERERK

Parent Absence and Guardianship X B EMIEIF

This issue is of particular concern to the staff and administration at XIS. We have seen more
students left alone for long periods of time. In a couple of instances, students have been injured or
sick during the school day, and the school was unable to find a responsible adult to care for the
child. No issue is more important to us than your child’s safety. We require all parents and
guardians to work honestly and consistently with us on making sure that children are safe all day
and every day.XIS /951 THIEHE A FIRFHISF XA o B TE RO A48 KT RRAA -
TEEHHT, SFEE LR AR » M RIEEREI T TR AR T «
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AR - AT 2 RS T L R FEE -
BATERFTAR AT AL ~ 640 STA1EE - iR TR 2 2 -

96

All students, regardless of their age, must have an adult parent or guardian residing in
Xiamen full time. XIS can have students withdrawn from school until appropriate
guardianship has been

established; ITA 74, TICER AN > ENIE —2 2B EEE TR E LSS A -
XIS FILAES AR Eﬂiﬁﬁéﬁﬁﬁky

The school must know who is responsible for your children at all

times; ARG FIE UENT A% T 0151

Parents are responsible for making sure that the school has updated contact information,
especially when traveling. If parents plan to be away for a long period of time, a
Guardianship Form can be completed designating a temporary

guardian; FE KA TUEMARARA IR R EE - THBAERTH -

ARSCEFHRIHC SN AT IR R IP AR E (i 50 A

Any action that puts a child at risk in an emergency situation could jeopardize his/her
continued

enrollment (AT LELAE R S50 N A THER 2 I T #B ATREfE R At/ Akt A
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6.6 Tuition and Withdrawal FEEHF1EF

Understandingsf&

e All tuition and fees are computed once a year and paid in US dollars; fees must be paid on
time. Tuition and transportation fees are prorated for students who are admitted during the
school year; JTA F#ABFFEIH — T AFEITTLNS ¢ BHLIEN S fF -

FAENTEFA » FRASOETHELE AT

e No refund will be granted for students who withdraw after the fourth week of school. Before
four weeks, there is a 50% refund; JF- 5755 M0 J& J5 1R 200 2 AR TR K,

R4, 50%185K ;

e Parents are responsible for contacting the school if they plan to withdraw a
student; AN RFE KAFTERY: » Ml 1H TR L2

e The student will receive a checkout form that needs to be completed to ensure all materials
have been turned in and all work is up to date. The school cannot release any school
records, report cards or transcripts until this form is
completed; ARSI —5KIBY R - REHBZRIARATAM BT C 500t BFrA (RS
TEBHT,  FESERRILEASZ AT, PR RER AR RAC T, ~ BT RER SR

e Student records/transcripts will be sent directly to future schools as requested, only when
all financial obligations have been
settled; /L 10 e/ MG IHE BOR B R IR AKIIFRE - RATEFTAM 55 XS5 E M FATA]
e

e Generating the documentation required to move on to a new school can be a large task. It
is very important that advance notice and clear instructions are provided to the school
especially when unique documents are
needed. £ B FE EIRT PR ERIVSCRE ATRE R — DR ERIES -

R SRR A R - LR R TS R -

6.7 Academic Program )2

o
The academic program and paths to graduation are explained in Section 3 of this Handbook. Our
curriculum uses internationally recognized standards and follows the guidelines of the International
Baccalaureate Programme. “EARIRFERIEMRREAFMAVES 3 TIehEfT 7 R -
BATE IR EFR A ASIFRAE - FHHEEE PR SRR S 75 -

The secondary school has a process in place that includes Managebac communications, progress
reports, and other notifications to inform parents regularly on student progress and promptly if
there are academic concerns. Our goal is to build successful learners grade by grade with an eye
on academic goals in the IBDP and post-secondary education. We believe in addressing issues
early and supporting learners at every step in their journey to

graduation. 7l E T —Nifike, H ek Managebac

Wi~ TR S FIEAMEAD - DUEHRB RIS K AN - HAE BT (AR K PRI R £ -
BA T E AR BRI Y>]%  BIRT IBDP Fd S HENFEARER «
BAE(E R PR RS> B B A — D H A T B S ds -
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Parents can support learing in many ways: 5K a] DU Zfior 27545 ¢

e Ask your child to explain what they are learning at school. The answer should never be
"nothing” ;i IEANT% FREREM TEFALF NG » BERKMANZE " *A" ;

e Provide a quiet place to study at home that is free of
distractions; fEZ AR — N LFINZE S 70T 0 N2 T8
Provide a computer and reliable internet access; & B i il AT FEAY G BERIFE A 5
Log in to ManageBac to view assignments and feedback; & s:ManageBac& G {E A 177
Discuss assignments and feedback with your child. Help them identify strengths and areas
to improve. Work together to set reasonable academic goals; 5-#& 5% -1 VE LRI 15 -
HEOAA Thf E R TR ELGHRT U - SERIBIE S ER PR E R S

e When reports go home, discuss with your child his/her progress. Remember to praise good
effort and progress towards learning
goals 2R A AT » SRR TG /At

S RBIE > BRI HEVES ORI |

° Attend parent-teacher conferences or make an appointment to talk with your child’s teacher
about any concerns expressed in the report card to find out how you can best support your
child at
home; Z NS K- BTN 5% T RIS R h FAHVEATEEE - DT a7 5
I SRS T

e Support your child in developing structures and strategies for staying organized and
managing their time

effectively. STRHEII LTl B L5 HIFISRRE - DUCRIFHHE S0 WS B AL TR A] -
6.8 Behavior 1725

XIS expects a high standard of behavior of all students. Students, staff, and parents at XIS value
our strong sense of community and place great importance on the bonds of trust, honesty and
mutual respect. Behavior standards created a structured and supportive learning environment.
Discipline when necessary, is aimed at helping students learn from their mistakes.

XIS WIS FT A 2 AR AT N E AR = AE XIS

A TR K EMRITEIAHXER » HIEFEMEE - SR A EEAYA -
FTARRAECNE T — DR AR R 55 BRI - BI04 SRS Bh A MBE R TP ) -
The Code of Conduct and behavior expectations are outlined in the School Policies and
Procedures section of the Student Handbook.

A TP AR RN - 5 0 Bk T AT A MR T HAEE -

We address disciplinary issues swiftly; yet we are measured and thoughtful before assigning
consequences. Any disciplinary actions take into account what is best for the overall learning
community

A TRBABILD AR AT, TENE R e i, Bl TR B -
(LA A 3305 A0 B ST R R

6.9 Life at School KA

Library B H1E
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Understandings fi# 1%

Borrowing books from the library is considered a

privilege. M\EIHTE{E B HIAN Z—FFRFAT -

Students must be in “good standing” (no overdue items, no money owed) to check-out
library materials. A" E & R4 QAR S, BA KK FrefEHEPEsR -
Overdue notices are sent to students and parent frequently. No fines are charged. In
exchange, students are expected to respond quickly to any notification of overdue items. If
there are questions, speak with the librarian & ¥ L5 L AAFENF K -
AR o AERASH » S A N R N AT e HA 0 E AT

IARER] - SR BB A

Students must pay for damage to or loss of library materials. The replacement cost will be
twice the current price, based on library vendor cost as import duties are very

high. AL UN B IR FORITHIR B R AP -

HE AR S AT R MG, 25T PR RN RA - RO IEE & -

Report cards will be withheld for students who are not cleared of charges in the

library ST ATEFREFBIEDHIVFAE > R REH -

Parents can register for a parent account, which allows up to ten items to be checked out
for two weeks. This parent account is in addition to the student check

out ZRATLUEM—PRKIK S mZ AT LERBNES T -
KK PR AR SEREIH TE

Afterschool Programs (APs) IR4MNED
Three sessions of APs are offered through the academic year. Before each session, an Information

brochure is provided to explain offerings and how to sign up. Grades 6-8 students are expected to
participate in the Afterschool Program. High School students (grades 9-12) may choose to
participate in APs, other after school activities (clubs) or leave campus. As a parent, please:
BRI I AP, (ERHITE S Z AT - BATSIREME BT MRS 0 BRI - 6-8
FRNFATFSINEINED) « @ PEAeE (9-12 F45) aILURES

AP, HAhRfETES) (ERE) e - EAVRK 3§

99

Review the choices available to your child and help him/her make good

decisions. &5 % 1Y ] F 28 A5 B (/M H IR RO DTE.

Make sure that all of the paperwork (and fees if any) are turned in on

time WAERATA X TAE (BURBH > AIRARYIE) #HEN £5 -

Encourage your child to continue to attend all AP sessions, even if the AP is initially difficult
or the child is discouraged. This will help your child learn

perseverance. EJINERITZ YRS SANFRA AP 1842 » BIfE AP SRR s+ <U% -
XRS5 21 8T

Be aware that grade 9-12 students are not allowed to remain on campus during AP time
unless participating in a supervised activity. Any unsupervised students will be asked to
leave campus. Transportation is not the responsibility of the school.

EEE > BRIESIAE AEAES) - B0 9-12 FEREVZAERISE AP i [ AL -
e N R E R AR EOR B E - BT R ZCE N2 P THUE -
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Special Events, Field Trips, Tournaments %5 & 50 - *Bifs - L6

Throughout the year, we hold a number of events for the XIS community. Some examples include a
beginning of year picnic, winter and spring concerts/performances, a Lunar New Year celebration
and sports tournaments. We encourage your attendance in support of your children.

24, BAXS XEDTHLEN, AEFERE. LAFNESFTR/RR. ROFERGE
HIFEAE LR, BAISEVE R SR R,

Understandingsfi# 1%

e XIS cannot always provide transportation to or from these events.XIS
TCIEAR AR AR IRX B E B Y <3

e Teachers work hard with students to make sure that the events will be rewarding for your
children Bl 55 4E—#EE N TAF » DR EETE ST EHVZ+H % -

e Please attend - these events are great opportunities to support your children.i§&jll—
XETE R LR R TN -

e Return the slips we send home so that we can plan for transportation, seating and food.
TR BATZFEIRAEA - AELEATA AR50 ~ BRI &) -

e Observe the following rules for good audience members and spectators:
T BAFHTIAR G > VB ST LT AU -

o Turn off mobile phones. If you must keep them on (because you're a doctor, for
example), turn them to silent mode and leave the performance area to speak on the

phone. FH FHL,
WMBARLARECAT—EFE (FIA - FARZEE) @ HHElTEEEEES - 25
EIF R IXIT A

o Be polite and attentive throughout the performance, not just during your child’s
part. Congratulate your child when the performance is over. Focus on what went
well and not on what s/he may not have done
well FEEEANRECIRHEALRML 0 AU S aIFRE T -

RIS RTEHIZ T -
LIETHERIAATENS - AR/ i ATREMAS A AR
o Make sure that all comments are positive and respectful to your child and all other

participants. [T TG ELEARILLY - 3 H oS S TRIFTE £ 2 5% -

o Be aware that your behavior represents our school as much as our students’
behavior doesl&/E & » T ARG A LT —FEARREANTFER

o Observe the rules of good sportsmanship =T B 4F IR E 1E KRN
Do not speak to the coaches or players on either team. Do not speak to the referees

during play. N ZLGATA— SCERPARYBREER 1381 » FLEHARI AN SEH T -

Gifts at School##:1L ¥
Understandingsfi# #&%

e Although teachers enjoy getting gifts, they do not expect to receive them from

parents. T R IRERIENLY) - BMATHAHEZUEPRE SR -

100 Empowered. Prepared. Confident.




XIS Secondary School Student Handbook 2023-2024

Giving a gift is a generous gesture, but it should have no relationship to any expectations of
favored treatment for your

children I+ Y1E —FPIRIRHVZES - BEANSENZ T EMRFHTEAER R A -

If you would like to give a gift, please do not give cash. ARG A KLY - 1E 7ML B -
Teachers and school staff will be embarrassed if the gift you give is too expensive. We
suggest that no gift should cost more than US$50 or 300RMB. This will help protect you
and the XIS employee from unwarranted and needless
misperceptions ARG LI LA K TTE - EIHFIFFLAE A A2 REE R -

BA TRV A ER N 50 ek 300 St AR « AP BT IRIFEF XIS

P TR AZ TEARSERIA DA A IR

Only give a gift when your heart is in it. Don’t do it because you think it's

expected. A SR ELHELFGRRGS IS A 241U o AER IR X Z AR 25 -
Make the gift personal. A box of homemade cookies might be more welcomed than an
item which cost more ALY MAEAL « — & A IO ATREEL TS B S ry R S 2 Wl -
Always include a note. Teachers often save these personal notes as reminders that they are

valued AGLAEIFE—ik R/ - BOMEHE SIREXENAFRR - DIREfITE CRZEM -

Lost and Found &g 40
Understandingsfi# %

The school cannot be held responsible for loss or theft of any

items. “EAANHEM el E R S HEE 7T -

Students are encouraged not to bring valuable items to school.

Sl A B BT B A

Lockers are provided to securely store personal belongings during the school
day $eBLfEYIfE DIE B E A e 2 e AP -

Found items are kept in a cupboard near the cafeteria.

KDFRIINE B BT AT AR+ -

It is helpful for students to put their name on personal

items 1t H A T EAE N AN i LA RE ) -

At many school events, we set up tables of found items for parents to check. Any items
unclaimed by the end of the reclaim session are donated to charity.
EFZFROES T » BAISRERFY SR H R AR -

NG RN TS AN THE I S IR 28 2 S AL -

Food at School KB &
Understandingsfi# ¥¥

101

Many students bring a packed lunch to school. Refrigerators and microwaves are available
for food storage and reheating. 1274 i F & 25 ©

VREEFDPIEE W] T B R -

During lunch time, both a Western and Asian lunch are available for purchase in the
cafeteria. To obtain a cafeteria card, contact the Secondary office secretary.

FERE BRI REERFITNRTE - HEER R AT FE A AERS -
Food deliveries from outside vendors are not permitted for Health and Safety

reasons. i TREBEFNZ 2N, RAAVFREIND NG &S -
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6.10 Volunteering &R

Understandings #i# 1%

e Parents are welcome to come to school any time. Parents don’t need to wait for a special
event to come visit us. But please, call Ms. Myra and let us know you're
coming. W ZZ K-BERT SRA o AXRETC T SR RIS SR FE AT
(IS IBFTHIESMyratet, IEBATRIETREER -

e Volunteering is a great way to get to know the school and the other

parents. B IR S5 T R F RN EAM e KB %F 77 7% -

Parents can volunteer to help in a number of ways,
including: &Rk FT LA M5 = B IEFE ERE B - f0fE
e Serving as a class parent or PTSA representative fA{T-BEZ 57 K-8 PTSA {3k
e Sharing special knowledge with the class joining special event organization groups — eg:
Holiday bazaar, Spring Fling, International Day, Career Day
GO R RIS S H R AR A D o R AR AR ——
B - R BT, FRFER - ERH ~ Bk H
e Providing food or time for events (School BBQ picnic, ACAMIS tournaments, International
Day, etc.). 'ELN (FRBIEEFE - ACAMIS #iF7%F ~ EfrHE) fEALareint b
Serving on special committees for accreditation EIAIERFBIZE (TR
Translating #1%
Serving as a substitute teacher, if you have previous classroom experience and hold a
bachelor’'s degree. (compensation provided)
RN » ARARA DRI IR E R RrA L0 - (Befitshez)
e Supporting English language acquisition learners 35155 > FHHE L HE B

Parent Responsibility ZZ&HITTE

e Speak to your child’s classroom teachers if you have something you'd like to share (e.g.
your culture, career or
expertise) A RAEGH LB =0 (BIAMER UL, BULEREALAIR) - iS5 E%FI TR
R -

e Speak to the appropriate principal if you want to help with school projects or offer an
AP INSRAGAEF B 000 H SR AP, 1 SAERAY FAERA R

e Speak to the officers of the parent special events groups if you would like to become
involved with their wide range of fund-raising and support
activities ANRAARS Gt 1T ZHVERIRI S D) » SR KRS/ NAR DT AR A

e Understand that if you are working in classrooms, everything you hear and see in
connection with students is of the utmost confidence and should not be shared with other
adults or
students. iFERfE - YIREAEIRE L TAF - LRI EIFIE ZIN SF AR R — U AN IR
W, NS EMEA ST A E -
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